ATMMAPAT COBETA OEIMYTATOB 3
MYHULUMNANBbHOIO OKPYTA OBPYYEBCKNA

NMOCTAHOBJIEHUE

>0y

30 05.30(6 N

O npenocTaBjIeHHH MYHHIMNANBHBIX YCJIYT

B nensx peammzanuu @®enepansHoro 3akoHa ot 27 mons 2010 roma Ne 210-03 «O6
OpraHM3aly NPEAOCTaBIEHUS TOCYAapCTBEHHBIX W MYHHIMIAILHEIX VCIYI», Ha OCHOBAHUH
nocranoBneHuii [IpaButensctBa Poccuiickoit @enepanmu ot 16 mas 2011 roma Ne 373 «O
pa3paboTKe W yTBEPKACHUU aJAMUHHCTPATHBHBIX PETNaMEHTOB MCIIOMHEHUS TOCYIapCTBEHHBIX
GyHKOMH ¥ aIMUHUCTPATHBHEIX PEITIAMEHTOB NPE/IOCTABIEHHS TOCYIaPCTBEHHEIX YCIYTY, OT 16
aBrycta 2012 roma Ne 840 «O mopszake nomayu ¥ pacCMOTPEHUS K00 Ha pellIeHus U AeHCTBHS
(GesmeiicTBre) GenepalbHBIX OPTaHOB WCIONHHUTEIBHOM BIIACTH W MX HODKHOCTHBIX JIHII,
(enepanbHBIX  TOCYapCTBEHHBIX  CIYJKAIIMX, JO/DKHOCTHBIX  JIMI[  TOCYAapCTBEHHBIX
BHEOIOUKETHBIX oHnoB Poccniickoii Deneparyu, a Takke ['0CYyIapCTBEHHONW KOPIIOpALUH TI0
aTOMHOM SHepruu «PocaromM» U ee MOMKHOCTHBIX JIUI U IOCTaHOBIEHUS [IpaBUTenbCTBA
Mocksel oT 15 nHog0pst 2011 roma Ne 546-TII1 «O mnpemoCTaBleHWM TOCYAAPCTBEHHBIX |
MYHHLUIAIBHBIX YCIYT B Topoie MocKkBe»:.

1. YTBepauTs:

1) ITopsimox popMUpoBaHUs U BeleHUs PeecTpa MyHHIMTIANBHEIX YCIyT (npuioKerue 1);

2) Tlopsgox pa3paOOTKM M YTBEPXKACHUS  aJMUHHCTPATHBHBEIX  PErVIAMEHTOB
MPENOCTaBIeH!S MYHUIIUNATBHBIX YCIYT (IpUIoKeHHe 2);

3) TpeGoBaHus K IPEOCTABICHUIO MYHULUITATBHBIX YCIYT (MpUiokenue 3);

4) Ilonoxenue 06 0cOOEHHOCTAX MOJAYM M PACCMOTPEHUS Kalob Ha peuieHus u (UIn)
neiicrBus (OesneiicTBue) amnapara CoBeTa JEMyTaTOB MYHHULMNAIBHOrO okpyra OOpyueBCKui,
€0 HO/KHOCTHBIX JIMI] 1 MyHULUIIAJILHEIX CITY>KaImuX (MIPUIOKeHHe 4).

2. Hacrosiee mOCTaHOBJIEHUE BCTYMAeT B CHIY CO IHHA ero OGMHLIMAIBHOIO
oryOnnkoBaHus B GroutereHe «MOCKOBCKUYM MYyHUIMITAIEHEBIH BECTHHKY.

3. llpusHaTh yTPaTHBIINM CHIYy TMOCTAHOBJEHHME MYHUIIUIIAIUTETA BHYTPUTOPOACKOTO
MyHUIUNaIbHOro obpasosanus ObOpyuesckoe B roponae Mockse oT 04.07.2011 roma Ne 214 «O
MOpsiike pa3pabOTKM M YTBEPIKACHHUS aJIMHHUCTPATUBHBIX pETVIAMEHTOB TIPEIOCTABICHMS
MyHMIUNAIBHbIX yeiayr», oT 04.07.2011 roga Ne 215 «O mopsake GOpMHPOBAHUS U BEIEHUS
peecTpa MyHULIUIANBHBIX YCIIyr.

4. KoHTponb 3a HCHOJHEHHEM HACTOSIIETO IMOCTAHOBICHHUS OC’l;aBI/ITB 3a TIaBOH
MyHHULHTIATEHOTO oKkpyra O6pyuesckuii Annpeessiv C.B. ! //

['maBa MyHuuunamsHOTO OKpyra O6py4eBcKumii C.B. Aumpees
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[Tpunosxenue 1

K r1nocraHoBneHuro  anmapara Coseta
IeIyTaToB MYHULUIAIBHOT0 OKpyra
O6pyueBckuit

ot 29 mapra 2016 roma Ne 8

Ilopsinok
¢opmupoBanus U BegeHHs PeecTpa MyHHIMNIAIBHBIX YCJIYT

1. Hacrosamui Ilopsgox B 1mensx obecmedeHUs OOCTYIMHOCTH, ITOJHOTHI,
JIOCTOBEPHOCTH M aKTyalbHOCTH CBENEHWMH O MYHULMNANBHBIX Yyciayrax (naiee —
CBelleHHA 00 ycIyrax) ycTaHaBIuBaeT TpeboBaHus K (OPMUPOBAHUIO U BEIEHUIO PeecTpa
MYHHUIUIAIBHEIX yCIIyT (nanee — Peectp).

2. Peectp comepKuT cBeleHHs O MYHHIMIATBHBIX YCIyTraX, MpeIoCTaBlIsieMbIX
anmapaToM CoBeTa JeNnyTaToB MyHUIMIaTsHOro okpyra OOpydueBckuii (naiee — anmapar
Coseta femyTaToB).

3. Peectp BemeTcs B JJIEKTPOHHOM  BHJEe B  HH(QOPMAIMOHHO—
TeJeKOMMYHHMKalUnoHHO! cetu «MHTepHeT» Ha o¢uumansHOM caite anmnaparta Cosera
JeyTaToB (Hanee — OPULUHAIBHBIN CalT).

Ceenenus 00 ycmyrax, pa3MelIeHHBIX Ha OQUIMANBHOM CaiTe, SBIAIOTCS
O0LIEAOCTYITHBIMY M MPEIOCTABNIAIOTCS OECIIIaTHO.

4. GopMmHUpoOBaHKe U BefleHUE PeecTpa oCyIIeCTBISIETCS TTOCPEACTBOM:

a) pasMelleHHs CcBeleHWH 00 ycayrax Ha oQuUIMaTbHOM caiiTe (nanee —
pazMellleHrue CBEeICHUI).

©) HampaBneHUs cBedeHWM 00 yemyrax [ pa3MmemeHus Ha [loprane
rOCyNapCTBEHHBIX M MYHHLMNANBHBIX ycnyr (pyHxuumi) ropoma MockBel (nanee —
HanpaBJIeHue CBeIeHHH A pasmeleHus Ha [loprane).

5. CoctaB cBeneHHil 00 ycioyrax, MOJJIEXKAUIUX Pa3MEIICHUIO, 3aIlOIHSIETCS
COIJIACHO MPHJIOKEHHUIO K HacTosAeMy [Topsaaky.

6. Pasmemenue ceeneHuit obOecrieyrBaeT MyHULMIIATBHBIA CIIy)KallWi annapara
Cosera ziemyTaToB, K JODKHOCTHBIM 0053aHHOCTSIM KOTOPOTO OTHECEHO BeleHue Peectpa
(manee — MyHUIIMTIATBHBIN CIYXKAIWH 0 BEIEHHUIO peecTpa) B TeUeHHe S5 AHEH co JHA
IIPEIOCTABICHUS TAKUX CBEJICHUH.

7. MyHULIANIANBHBINA CIYyXalluil 0 BeISHHUIO peecTpa:

a) ocyllecTBIseT (UKCUpPOBaHHWE H XpaHeHWe WHGOpMAK 00 HCTOPUU
M3MEHEHHH cBeleHul 06 ycnyre, obecrneyuBaeT Co3naHue U XpaHeHHe apXUBHBIX KOIMH
Peectpa;

6) ofecneunBaeT (UKCUpPOBaHHE W  XpaHEHHE CBEJAEHWH O  JHIAX,
IPEZIOCTABUBIINX CBEIEHUS 00 yCiyTe.,

8. IlpemocraBieHue cBeleHUE 00 yciyrax mis pa3sMelieHHs Ha OMUIHaTIbHOM
calTe OCYyIIEeCTBIsIET MYHULMNAIBHBIN caykamuii anmapata CoBera IemyTaToB, K
JOIKHOCTHBIM 00s3aHHOCTIM KOTOpOro OTHECEHa OopraHu3alud I[IpeldoCTaBIIeHUA
MYHHULMITANBHON yClyru BeneHue PeecTpa B TedeHue 5 mHel co AHS YCTaHOBIEHHUS U
(M1M) U3MEHEHUS CBEICHHMH, ONpe/IeIeHHBIX B IPUIOKEHHH K HACTOAIIEMY TTOpsIKYy.

9. Cpenenust 00 yciayrax HampaBISIFOTCS Ansi pa3MmemeHuss Ha [loprane B

cootBeTcTBHU ¢ Cornamenuem o6 uH(popMannoHHOM B3ammoneicTBum ot 31.01.2012
roga Ne 52-11-5/12-65.
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[IpunoxeHue
k Ilopsaky ¢opMupoBaHUS ¥ BeNEHUs
Peectpa MyHUIIUTTATTBHEIX YCITYT

Ilepeyens
CBe/IeHHH 0 MYHULIHNIANBLHOH YeJIyre QJIsl pasMeneH s
B PeecTpe MyHHUIMIIAABbHBIX YCIYT

1. HauMeHoBaHUE MyHHUIUITAIBHON YCITYTH.

2. HaumeHOBaHMS M DPEKBH3MTEHI 3aKOHOMATENHLHBIX M HHBIX HOPMATHUBHBIX
TIPaBOBEIX aKTOB, NPEAYCMaTPHBAIOLIMX IIPEJOCTABICHHE MyHHIIHUIIATLHON YCIYTH.

3. HanMeHOBaHMS OpraHoB, yYacTBYIOUIMX B IPEIOCTABIEHHH MYHULUAIIAIBHOMN
YCIIyTH.

4. HanmeHnoBanue, HOMep, 1aTa, CBECHKs 00 OMyOIMKOBAHWE HOPMATHBHOIO
IIPaBOBOTO aKTa, YTBEPOUBIIETO AIMHMHUCTPATHUBHBIA pErNaMeHT IpenoCTaBIeHHUS
MYHHIIUITATBEHON YCIyTH.

5. Ceeflenns 0 Mecre moadu 3ampoca (3asBIEHHs) Ha IPEIOCTABICHHE
MYHHUILIMIIATBHOHR YCIYTH.

6. HanmenoBanue pesysbTata MpeocTaBieHus MyHULUIATBHON YCIYTH.

7. HanMeHoBaHWe [OKyMEHTa, MOATBEPIKIAIOIIETO KOHEUHBIH pe3ymbTaT
IPEOCTABJIEHHS MYHULUIIATTBHONW YCITYTH.

8. CseleHus o0 KaTeropusix 3asBUTENEH, KOTOPBIM IIPEIOCTABISETCS
MYyHULHIIAIBHAS YCIIyTa.

9. Csenenus o mecte HHOOPMUPOBAHHS O MpPaBUIAX MPENOCTABICHHS
MYHHIMIAILHOH YCIYTH,

10. CsenmeHus o0 MakCHMaJbHO JOIMYCTHUMBIX CpOKaX IMPeLOCTABICHHS
MYHHIMIIaJIbHON YCITyTH.

11. Csenenus 06 OCHOBaHMSX IUIsi T[IPUOCTAHOBJIEHHUS IIPEJOCTABICHHUS
MYyHHULHIATEHOH YCIyTH 0O 0TKa3a B NPeOCTaBIeHUH MyHULUIANBHON YCIYTH,

12. HawMmeHOBaHMS NOKYMEHTOB, MOAJENKAIUMX INPEICTABICHHIO 3asBUTEIEM
JUTSL TIOJTYYEHHS MyHHIUIIAIBHOH YCIIYTH.

13. Csenenns o0  BO3MOXKHOCTH  (HEBO3MOJKHOCTH)  HPENOCTABICHHS
MYHHULUNATBHOH YCIyT¥ B MHOrO(QYHKIIMOHAIBHBIX [IEHTPax.

14. Csemenus o Bo3mesgHOCTH  (6€3BO3ME3HOCTH) MPENOCTABICHHS
MYHUIMIATIBPHOR YCIYTH M pasMepax IJaThl, B3UMAeMOW C 3asdBUTENs, €CIM YCIIyra
IIPEAOCTABIISIETCS HAa BO3ME3THOM OCHOBE.

15. CBenenus 06 aIMUHUCTPATHBHEIX MPOLIELYPAX, MOIEKAILHX BEITIOTHEHHUIO
OpraHOM MECTHOTO CaMOYIIPABICHHUS [IPU MPENOCTABICHUH MyHULIUIANIBHON YCIYTH, B
TOM HHCIC CBEOCHHA O TIIPOMEKYTOYHBIX K OKOHYATEeIBHBIX CpPOKaX TaKHX
aIMUHUCTPATHBHBIX IIPOLEIYP.

16. Ceenenns o6 agpecax 3JIEKTPOHHON MOYTHI, Tene(OHAX OpraHa MECTHOrO
caMOYTIpaBIeHUs.

17. Ceenenus o mMOpsiKe KOHTPOJNS 3a WCTIOJHEHMEM aIMHUHHUCTPATHBHOIO
periiaMeHTa.

18. Ceenenns o cnocobax u dopmax 00XkajOBaHMS peEIIeHHH M IeHCTBHM
(De3neficTBHS) NOMKHOCTHBIX JIUL ¥ MYHUIIMTIATBHBIX CITYIXKALIHX TIPU [IPEIOCTaBIEHNA
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YCAYrH W CBEICHHS O MOJDKHOCTHBIX JIMIAX, YINOJHOMOYEHHBIX Ha PacCMOTpEHHE
Kaj100, UX KOHTAKTHbIE JAaHHBIE.

19. TexcT amMMHHCTPATHBHOTO pernameHTa, (GOpPMBI 3aIpocoB (3asBIEHHUIA),
KOTOpBIE HEOOXOMUMBI 3aBUTEIIIO JUIS [IONyYEeHHS MyHUIUITATLHON YCIIyTH.

20. Ceenenus o nate BCTYIUICHUS B CHITY 8 IMUHUCTPATHBHOTO PEraMeHTa.

21. CseneHus o BHECEHHM H3MEHEHHIH B HOPMATHBHBIM ITPaBOBOM aKT,
YTBEpAUBIIMH aIMUHUCTPATUBHBIM pErTaMeHT [PeJOCTaBIEHHS MYyHUIMITATLHOMN
YCIyTd, ¢ yKa3aHMEM HOMepa, NaThl, CBEIeHHs 00 OmyOIHMKOBAHMHM HOPMATHBHOTO
MpaBOBOTO aKTa, KOTOPBIM BHECEHEI TAKHE H3MEHEHHS,

22. Ceenenus o jlate MpeKpaIleHus JeHCTBUs aIMUHHCTPATUBHOIO PEriaMeHTa
NPENOCTaBICHUS MyHHLHUIIATBHON YCIIyTH (IPU3HAHUS €r0 YTPATUBIIAM CHILY ).
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[Tpunoxenue 2

K IocTaHoBieHuto anmapara Cosera
JeIyTaToB MYHULHATIATBEHOTO OKpyra
ObpyueBckuit

ot 29 mapta 2016 roga Ne 8

Ilopsinok
pa3paboTKH H YTBepPKICHUS aAMHHHUCTPATHBHBIX PErIaMeHTOB
NpeAoCTaBAeHN MYHHIIHNAIBHBIX YCJIyr

1. Hacroammit ITopsnok ycTaHaBIMBaeT MpaBuiia paspaboTKW W yTBEPIKAEHHS
AIMUHHCTPATUBHBIX PETJIaMEHTOB IIPEJOCTABJICHUS MYHULMNATBHBIX YCIyT (mamee —
periamMeHTHl).

2. PermameHT sBNsAeTCS HOPMATHBHBIM IIpaBOBEIM akToM armapata Cosera
ACIMYyTAaTOB MYHHUHIAIbHOro oOkpyra OOpyueBckuil (manee — anmapar Cosera
NEIyTaToB), ONPENENIOMNM TMOPSIOK, CTAHIAPT IIPEIOCTABIEHMsS MYyHULUIATIBHOM!
YCIYyTH, B TOM 4YHCJI€ COCTaB, CPOKM U MOCIENOBaTEIBHOCTh aJAMUHUCTPATUBHBIX
npouenyp (meicTBuit), ocyuiecTBiIsieMbIx ammapatoM CoBeTa HEMyTaToOB IO 3aIpocy
(GH3KM9ECKOro MIU IOPUIUHYECKOro JHIEA JTUOO HX YIIOJHOMOYEHHBIX MpecTaBUTeNeH B
paMKax MOJHOMOYMH, YCTAHOBIEHHBIX HOPMATUBHBIMY IMPABOBEIMHU aKTaMu Poccuiickoit
@enepauuy, NpaBOBBIMH aKkTaMu ropoma MOCKBEI M MYHHULMUIIATLHLIMEA IIPABOBLIMU
aKTaMH, ¥ B COOTBETCTBUH ¢ Tpebopauusmu DenepansHoro 3akoHa ot 27 uronst 2010 rona
Ne 210-®3 «OO0 opraHu3alMK NIPeIOCTABIEHUS TOCYIAPCTBEHHBIX W MYHHUIMIIAILHEIX
YCIIYT», a TakKe MOPSAIOK B3aUMOIEHCTBUS MEXIY CTPYKTYPHBIMH TTOApa3delleHUsIMH,
JIOJPKHOCTHBIMH JIMIAMUY U MYHULMINAIBHBIMU CIyXalmMu anrapara Cosera [ermyTaToB
NPH NMPEIOCTaBIEHUH MYHHULIUIATBHOR YCITyTH.

3. PernameHnT paspabaTbiBaeTCsi MyHUIMIIATBHBEIM Clyxamum arrmapara CoBeTa
JEMyTaToB (ajiee — UCIIOTHUTEE).

4. Ilpu paspaboTKe poeKTa perjaMeHTa UCIIONHUTEN:

a) onpenenseT IIepeUeHb HOPMATHBHBIX [IPABOBBEIX aKTOB PoCCHHCKON
®enepanyy, MPaBOBBIX aKTOB ropoga MOCKBBEI M MYHHIMIIANLHEIX ITPABOBBIX aKTOB,
SIBJISIFOLLIUXCS TIPABOBBIMHM OCHOBAHUSAMH ISl IIPENOCTABIECHUS MYHUITMITATBHON YCITyTH;

0) ocyllecTBISeT aHaTW3 HOPMATUBHBIX IPAaBOBLEIX AaKTOB POCCHHCKOM
@enepalii, MOPaBOBBIX aKTOB ropojga MOCKBBI, MYHHIHIAILHBEIX IPAaBOBLIX AaKTOB,
perynupyomuX IpefocTaBIeHne MyHULUITATEHOR YCITYTH.

B)  OCYIUECTBISeT aHamu3  JeHCTBYIOLIEr0  IOpPSAAKa  NPEeNOCTABIEHHS
MYHHULWIIAIBHOH YCIyrW M OLEHKY 3(O(EKTUBHOCTH €€ MPEeQOCTABIEHHUS C IENbI0
COBEPIIEHCTBOBAHMA (ONTHMHU3AIMH) aIMUHUCTPATUBHEIX IIpoLeyp (neicTBuit);

I') ONpeznensieT MOCIeJ0BaTeIbHOCTh AAMUHUCTPATUBHBIX MPOLENYD (IeHCTBHH) ¢
YUETOM TIPETOXKEHHH I10 ONTHMH3ALMK IPEAOCTABICHUS MYHHUILMIMATBHOW YCIyTH,
BO3MOYKHOCTH IIPEIOCTABIEHNS €€ B SJIEKTPOHHOH (GopMme;

A) OCYWIECTBIAET aHATM3 BOCTPeGOBAHHOCTH MYHHUMIIATBGHOW YCIyrd B
BIIEKTPOHHOU (OopMe, BO3MOXKHOCTH €€ IPeIOCTaBIeHUs] TOIBKO B 3NEKTPOHHOH (opme
0€3 TMYHOTO IPUCYTCTBHS 3asBUTEINS B AIMUHUCTPALINHK;

€) paspabaTeiBaeT IPOEKT CTAHAPTA [PENOCTABIECHNS MYHUIIUIIAIBHOM yCIIYTH;

’K) BEITIONTHACT JIpYTHe AeHCTBUS i pa3paboTKU MPOeKTa periaMeHTa.

5. IIpOoeKT pernaMeHTa IIOMJIEKUT HE3ABHCUMON DOKCIEPTH3E€ M OKCIEPTHU3E,
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5. IlpoexT pernameHTa NOATEXHT HE3aBUCHUMOM OKCIEPTU3E M OKCIEPTH3E,
poBOIMMOH anmapatom CoBeTa IemyTaToB (Hajiee — BHYTPEHHSSA SKCIIEPTH3A), 4 TAKKeE
AHTHKOPPYIILIMOHHOMN 3KCIIEPTU3E.

AHTUKOPPYTILMOHHAS 3KCIIEPTH3a POEKTA PErNIAMEHTa MPOBOJUTCS B IIOPSIKE,
YCTaHOBIIEHHOM [UISi NPOBEIEHUS AHTHKOPPYNLMOHHOM OKCIEPTH3BI HOPMATHBHAIX
MPaBOBbIX aKTOB M IIPOCKTOB HOPMAaTHBHEIX IIPaBOBBIX akToB ammapata Cosera
JEIMYyTAaTOB, OMHOBPEMEHHO C BHYTPEHHEH 3KCIIePTH30M.

6. Hcmonmuurens obecrmedynBaeT pasMelleHHe MpOeKTa perjaMeHTa Ha
opuimansHoM  calfire  ammapata Cosera  memyTaToB B MH(OPMAI[UOHHO-
TEJICKOMMYHHMKaUHMOHHOHU ceTH «MHTepHeT» (nanee — oQUIMANBHEIN CaliT) ¢ YKa3aHWEM
CPOKOB IIpHeMa 3aKI0YEHUH HE3aBUCHMOM dKCIEPTH3bI (CPOK MpreMa 3aKIHUeHuH He
MOXeT OBITh MEHEE OJHOTO MeCsiia CO JHsA pasMelleHHs perjaMeHTa), a TaKKe
KOHTaKTHOW WH(OpMauuu (TenedoH, ¢akc, agpec 3MeKTPOHHON IIOYTHI, TOYTOBBIMH
aJipec) Ul HalpaBleH s TAKUX 3aKITFOUEHHIA,

7. Ilpu mocTynneHuy 3aKTIOUEHHH HE3aBUCHMOMN 3KCIIEPTH3bl HCIIOIHHUTENb B
TEUEHHE TIIATH JOHEW CO [JHA OKOHYAHMs CpOKa MpHEMA JTHUX 3aK/IIOYEeHHUH,
paccMaTpUBACT UX U NIPHHHUMAET PEIIEHUE 110 Pe3yNbTaTaM KaXKI0H TaKo# SKCIIePTU3LL:
0 IOpabOTKe MPOEKTa PerIaMeHTa WK O HeLleJIeCcO06Pa3sHOCTH ydeTa SKCIIePTH3EL.

8. IIpHHSATBIE HCTIONHUTENEM pEIIEHHss M0 pe3ylbTaTaM pPACCMOTPEHMUS
3aKMIOYEHHM HE3aBUCHMOM 3KCIEPTH3bl OGOPMISIIOTCS CHOpaBKod 06 uTorax
HE3aBHCUMOU DKCIIEPTHU3BI, B KOTOPOH YKa3bIBAIOTCS:

a) HalIMEHOBaHUe MPOEKTa peryiaMeHTa;

0) maTa pasMmelleHus IIPOEKTa peryiaMeHTa Ha oQULIHATBEHOM cafiTe;

B) JlaTa OKOHYAHMs NPHeMa 3aKIIFOUeHUH He3aBUCHMOR IKCTIEPTH3BI

T') KOJIMYECTBO MOCTYNHBIINX 3aKIFOYEHHM HE3aBUCUMON DKCIIEPTH3EL;

1) CONEpKaHME IOJOKEHUN IIPOEKTa periaMeHTa C YUeTOM 3aKIFOueHwuit
HE3aBHCHUMOM SKCIEpTH3bl (C H3IOKEHHEM pEeNaKUUKM TaKuX IIOJIOKEHHH [0 HX
M3MEHEHHS );

€) MOTHBHPOBaHHOE OOOCHOBaHHE PEIIEHHS O HENENeco0OpasHOCTH ydera
3aKJTFOYEHWH HE3aBUCHMOM 3KCIIEPTU3EL,

9. Hcnonuutens B cpox He Gonee NATH IHEH MOCTe OHA OKOHYAHHS CPOKA
IpUeMa 3aKIIOYEHMH HE3aBHCHMOM OKCIEPTH3BI HANpaBiseT MYHHUIMIATLHOMY
ciryxameMy anmaparta Cosera JemyTaToB, K JOMKHOCTHEIM OOS3aHHOCTSAM KOTOPOTO
OTHOCHTCS TpaBoBoe obecreueHue JAedTenbHOCTH anmapata CoBeTa AENyTaToB, S
IIPOBE/IEHUS BHYTPEHHEH SKCIIEPTHU3EI:

a) TpPOEKT IOCTaHOBNeHHs ammapara CoBeTa AeMyTaToB 00 yTBEPKICHHH
periaMeHTa;

0) IPOEKT periIaMeHTa;

B) KOIIMHM 3aKITIOYEHHH HE3aBUCHMOM KCIIEPTH3BI (IPH MX HATHYHN);

I') KOIIMIO CTIIPaBKH 00 UTOraX HE3aBMCHUMOM 3KCIIEPTH3BL.

10. Ilpu mpoBenenwy BHYTPEHHEH OKCIIEPTH3BI IPOEKTa periaMeHTa
MIPOBOJMUTCS OLIEHKA:

a) COOTBETCTBHS IPOEKTA PErNaMeHTa TpPeGOBaHUSM, MPeIbIBISEMbIM K HEMy
QenepanbbiM  3aKk0HOM «O6 OpraHM3alUM TpeIOCTaBIEHHUs rocyJapCTBEHHBIX U
MYHUIUMATBHBIX YCIYr» W MPHUHATBIMM B COOTBETCTBHM C HUM HOPMATHBHBIMH
IPaBOBBIMH aKTaMU;

6) yuera pe3yapTaTOB HE3aBHCHMOMN 3KCTIEPTU3H! B IIPOEKTE periaMeHTa.
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11. Cpox mpoBeneHHs BHYTPEHHEH SKCIIEPTH3BI W MIOATOTOBKY 3aKIIFOYEHUS 10
€€ pe3ylbTaraM He MOXKeT OBITh Oonee necsiTH pabodyux JHEH CO OHS MpPEeNCTaBICHUS
AOKYMEHTOB (IyHKT 9). 3akiiodeHHe BHYTPEHHEH 3IKCIepTU3bl HAIPABIIAETCS
WCITOTHUTEIIIO B I€Hb €T0 TOATOTOBKH.

12. HMcnonuuTens B TeueHHe TpeX IOHEH cO [HsI MOMYYEHHS 3aKIIOYEHHUS
BHYTPEHHEH OKCIEpPTH3hl O0ecrednBaeT y4yeT 3aMedyaHuil U TpeiIoKeHuH,
COLEPXXKaIIUXCA B 3aKJIIOYeHHH. B ciydae Hecornacus HCIONHUTENS C 3aKTHOYeHHEM
BHYTPEHHEH OKCIIEPTU3BI, DEUIEHHWE OCTaeTCs TIJIaBOM MYHHUIUIATBHOTO OKpyra
Ob6pyueBCcKHUi.

13. Mcnionuurens B CpoK, He MPEBBILAIOIINI TISTh AHEH CO IHA paCcCMOTPEHHUS
3aKJIFOYEHUS] BHYTPEHHEH OKCIEPTH3bl, BHOCHUT TJlaBe MYHHIIMIIAIBHOIO OKpyra
OOGpy4eBCKult IIPOEKT perjiaMeHTa, K KOTOPOMY ITPHIIAraroTCs:

a) TPOEKT IocTaHoBlIeHus anmapara CoBeTa HemyTaToB 00 YTBEPIKIECHUH
periaMeHTa

0) cripaBku 06 HTOrax HE3aBUCHMOMN DKCIIEPTH3EI, B TOM YHCJIE HE3aBHUCHMOI
AHTHKOPPYIILIMOHHOMN 3KCIIEPTH3BI;

B) 3aKIIFOUEHMs] BHYTPEHHEH 3KCIIEPTHU3EI, B CIIyYae HECOTTACHS C 3aKIFOUEHHUEM
BHYTPEHHEH 3KCIEPTU3BI, IUCEMEHHBIE BO3Pa)KeHUS;

) TPOEeKThl MYHHIWIATBHLIX IPABOBLIX aKTOB, B CIy4ae eCld B IIPOIecce
paspabOTKH  IpoeKTa  periaaMeHTa  BBIABIAETCA  BO3MOKHOCTH  ONTHMM3ALMH
(MOBBIMIEHNUs] KauyecTBa) MPEJOCTABICHUS MYHHLMUNAIBHON yCJIyrM TpH YCIOBHM
M3MEHEHUH COOTBETCTBYIOLIUX MYyHHUIMITATBHBIX [TPABOBEIX AKTOB.

14. PernmaMeHT yTBepiKaaeTcs IOCTAHOBIEHHeM anmapara CoBeTa AelyTaToB U
BCTYIIAeT B CHUJIY CO JHsI €ro OQHUIHMAIBFHOIO ONyOIHKOBAHMS, €CIIH B [IOCTAHOBIIEHHH HE
OrOBOPEHO WHOE.

OnHOBpeMEHHO C OITyOIMKOBaHHEM pPEraMEHT MOMUIKHUT pasMelIeHHuIo Ha
opuumanebHOM calTe, HHQOPMALMOHHBIX CTEHAaX B NOMelleHusx anmapata CoBeTa
Iy TaTOB.

15. BHecenne wH3MEHEHHH B perliaMeHT OCYIUECTBIAETCS Ha OCHOBaHUH
U3MEHEHHH, BHeCeHHbIX B DenepanbHbl 3akoH «O6 OpraHdzaliu MpeOCTaBICHUS
rOCyIapCTBEHHBIX U MYHHIHUIATBHEIX YCIYyT» W WHBIE HOPMATHBHBIE MTPABOBEIE AKTEI
Poccuiickoit @enepaiuy, TpaBoBble akThl ropoga MOCKBEI U MyHHUIUNAIBHBIE
[IPaBOBBIE AKTEL, 4 TAKXK€ B LEIAX COBEPIICHCTBOBAHUS aIMUHHUCTPATUBHBIX MPOLEIYP
(MeHCTBHUI) IO NPEOCTABICHHIO MYyHUIIUITATBHOMN yCITyTH.
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[Ipunoxenue 3

K nocra”HoBieHuto  amnmapara CoBera
IEIyTaTOB MYHUIUIATIEHOTO OKpyTa
Ob6pyueBckui

oT 29 mapra 2016 roma Ne 8

TpeGoBanus
K MPeJOoCTABJEHHI0 MYHUIIHNANbHBIX YCIYT

OO0mmue noJI0KEeHU

1. Hacrosmumu TpeOoBaHMSIMH pErylupyrOTCs BOIPOCH! IPaBOOTHOLIEHHH
Mex Ty anmnaparom CoBeTta [elMyTaToB MyHHIUIANLHOTO okpyra O6pydeBckuil (nanee —
anmapar CoBeTa HeMyTaTOB) M 3asABUTESIMH TPH IPEIOCTABIEHHHM MYHHUIUIATBHBIX
YCIIYT.

2. IlocranoBnenusmu anmapara Cosera JemyTaToB 00  yTBEpKICHUH
AOIMHUHHUCTPATUBHBIX PETrNIAMEHTOB IIPEJOCTABJICHHS MYHMIMNANBHBEIX yCIyr (manee —
periaMeHTh)  MOIYT  OBITh  YCT@HOBICHBI  JOTIOJNIHUTENBHBIE  TpebOBaHWSA K
MPeTOCTaBIIEHUIO COOTBETCTBYIOIMX MYHHULIMITAIBHBIX YCIIYT.

TpeboBanus k HHGOPMHUPOBAHHUIO 3asiBHTEJIEH

NPH NPeJoCcTABJeHHH MYHHIHNAJIBHBIX YCJIYT
3. 3asBUTENb HMEeT INpaBO HA IOJlydyeHHe Bcel WH(OPMAIWM, CBA3aHHOU C
MPEI0CTABIEHUEM €My MYyHUIIMIIAIBHON YCITYTH.

4. OcHOBHBIMM TpeOOBaHUSAMH K HHQOPMUPOBAHUIO 3asBUTENEH IIpH
MPeAOCTaBIEHUH MYHULUNIAJIBHEBIX YCIYT SBIISIOTCS

1) mocToBepHOCTE UH(DOPMALIKH;

2) nonHOTa UHMDOPMALIHH;

3) HarIAOHOCTE (OPM IIpeIOCTaBIIeMON HHMOpMALIUY;

4) TOCTYNTHOCTH HHGMOPMAIINH;

5) OnepaTUBHOCTH IIPeIOCTaBICHHUS HH(POPMALIUHY;

6) aKTyalbHOCTh UHPOPMALIKK;

7) npenocTaBIeHUe HHOOPMALIHK Ha O€3BO3ME3IHOM OCHOBE.

5. Ilpu mpenocTaBleHMH MYHULHIIAIEHONW YCIYTH 3asBUTENIO MPEIOCTABISETCS
MHpOpManHst o:

1) Mecte HaxoxaeHus ¥ rpaduke paboTsl annapara CoBeTa AEMyTaTOB, BKIOYAs
MECTO ¥ rpaduK IpHeMa 3allpocoB (3asBICHUN) Ha MPEIOCTABIEHHE MYHHUIUIAIBHEIX
YCIYr W WHBIX JOKYMEHTOB (MHQOpMaLuu), HEOOXONWMBIX [UIsl IPEeIOCTaBIEHHUS
MYHUIMITAIBEHON YCIIYTrH (ajee — MOKYMEHTHI );

2) HaMMEHOBAaHMM HOJDKHOCTH, (DaMHJIMM, WMEHH, OT4ecTBe (TPH HaJW4KH)
MYHHLMIANBHBIX  CIyKalux  ammapara CoBeTa  JeNyTaTOB,  OPraHU3YIOIIMX
IIpeOCTaBIIEHHE MYHHULHIIAIBHON YCIyru (majee — MYHHUIMIMATbHBIE CIy)KalllMe) U UX
KOHTaKTHBIX TenedoHax;

3) mOYTOBOM ajapece, afpecax JIEKTPOHHOM IMOYTHl, OYUIMAIBHOIO CaiWTa B
UH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHOW  cetn  «Marepuer» ammapata Cosera
JEMNyTaToB (nanee — OQpUIIUaTbHBIN CalT);
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4) nepeyHe NpefoCTaBIAEMBIX MyHHIUIIAIBHBIX YCIIYT, CPOKAX MPEI0CTABIEHHUS
MYHULWIIAJIBHBIX ~ YCIIYT, YCIIOBHUSX  B3UMa@HMSA IUIAThl 3a  [IPEeIOCTaBIEHUE
MYHUIMOAIBHBIX YCIyr, pasMepe TaKOHW IUIaThl, €CIH MyHMIIMIaIbHas yciyra
IIPEIOCTABIISIETCS 38 CUET CPENICTB 3asTBUTEIIS,

5) mnepeyHe HOKyMeHTOB (oOpasuax WX 3aloNHeHHs) W WHGOOPMALKH,
HEOOXOMMMBIX AT TMONYYeHHs MyHHIUIATBHONW YCIyrd U (popMax ee IpeicTaBleHus
(OTHENbHO s KaXKIO0H MyHULMIIATBHON YCITyTH);

6) mopsnmke o0XalOBaHWS pelleHHNd W JedicTBuit (GesmeifcTBus) amnmapara
Cosera femyTaToB, €ro JOKHOCTHBIX JIHL U MYHULMIAILHBIX CITyKAIIHX.

6. Mudopmanus o MyHUUUITATBHOM yCIyre MPeoCTaBISIeTCs IOCPENCTBOM:

1) TenedoHHOM CBA3M;

2) odumaIbHOTO caiiTa;

3) pasmemieHus Ha WHOOPMAIMOHHBIX CTEHAAX MM HHBIX MCTOYHHKAX
MHQOPMHUPOBAHUS B TOMeIIeHHUsX annapaTa CoBeTa JeNyTaToB;

4) myOnuKauil B CpeACTBaX MaccoBOM uH(OpMalnK;

5) Iloprana rocyJapcTBEHHBIX ¥ MYHHUIHIATBHBIX yciayr (dyHKIUHE) ropoaa
MockBEI;

6) HHBIX CIPaBOYHO-HH(MOPMAIMOHHBIX MATEPUAoB (JIHCTOBOK, OpOILIOp,
OyKJIeTOB U 1Ip.).

7. Ilpu nuyHOM mojade 3asBUTeNeM B anmapaT CoBera JeNnyTaToB JOKYMEHTOB,
3asBUTENb HHPOPMHUPYETCs O CPOKaX H MOPSIKE PACCMOTPEHN S JOKYMEHTOB, a TAKKe 0
TIOpsIJIKE MMOTYYEHHS TOKYMEHTa, IIOATBEPKAAOIIEro IPeI0CTaBIeHHE MY HUIUITATEHOM
YCIYTH.

8. C MoMeHTa NpefcTaBlIeHMs NOKYMEHTOB 3asBUTE]Ib UMEET TPABO B Yachl
nmpreMa OOpaTuThes NS NONyYeHWs: HH(opManwud o6 3Tane  pacCMOTPEHHS
TOKYMEHTOB.

9. 3asgBuUTENAM MOT'YT OBITH MPEIOCTABIIEHB! CIEAYIOLIHE KOHCYITAlUY (THUHO
B YCTHOH (opme, B THCbMeHHOH ¢opme wiu no TenedoHy) O TNpefOCTaBIeHHH
MYyHHULUTAIBHBIX YCIYT:

1) o mpaBoBEIX aKTaX, peraMeHTUPYIOIIUX NPeLOCTaBIeHHe MYHULIMITAILHOMN
YCIIYTH;

2) o moxymeHTax (MH(OpMaUNM), PeJOCTABIEHHE KOTOPBIX HEOOXOIUMO IS
NIOJTy4EeHHST MYHUIMNANBHBIX YCIIYyr, a TakXke O JOKyMeHTax (MH(OpManuu) s
NPEOCTaBlICHHUS MYHHIUIIAILHON YCIYTH, PpEIIeHHEe O IIPeICTaBIEHHH KOTOPBIX
3asBHUTEIb IPUHUMAET CaMOCTOSTENIBHO;

3) 06 anpece, rpaduxe paboTs! ammapara CoBeTa IeMyTaToB;

4) o rpaduke nmpueMa JOKYMEHTOB W BBLAAYM HOKYMEHTOB, MOATBEPIKIAFOIIHX
NPENOCTaBIeHNEe MYHULMITATBHOM YCIIYTH;

5) o mopsuke o6)XanoOBaHUs peLICHMH W HeHcTBUH (Ge3melicTBis) anmnapara
CoBera memyTartos, ero JOMMKHOCTHBIX JIHIT ¥ MyHUIMITATBHBIX CITYKALHX.

10. Koncynbranmu u npenocrasiienye 3asBUTENSIM B X0/1e KOHCYTBTALH (opM
(61aHKOB) HOKYMEHTOR SIBISIOTCS 6€3B0O3ME3 THBIMH.

11. B cmyqae ecnu mnsa KOHCynpTauuu TpeGyeTcss MPOAOIKUTENBHOE BPEMs
(Gostee 30 MuHYT), 3aIBUTEIIO MOXET OBITH NTPETOKEHO OBGPATHTHCS 38 HEOGXOIUMON
uHpOpMalmeldl B MUCEMEHHOM Buje NHM60 HA3HAYEHO JAPYroe yIOGHOe JUis 3asBUTENS
BpeMsi Il YCTHOTO KOHCYJIETHPOBAHHS.
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12. B Mecrax mpumemMa IOKYMEHTOB WH(OpPMAIMS [ 3asgBUTENS O
MPEAOCTaBIECHUHI MYHULUIIATBHBIX YCIYT pasMellaeTcs Ha HHQOPMAIMOHHBIX CTEHIAX
WJIA UHBIX MCTOYHHKAX HHPOPMUPOBAHHSI.

TpeGoBanus k AOKYMeHTaM H HH(POPMALHH, HEOOXOAHMBIM
AJNS NPeoCTABJCHUS MYHHIMNANBHON YCJIyrH

13. Ilepeuens noxyMeHTOB (MH(GOPMALMH), HEOOXOIUMBIX ISl IPEJOCTABICHHUS
MYHUIIUTIAIBHON ~ YCIIyTW,  YCTAaHABIMBAaeTCS  PETIAMEHTOM U ABISETCS
U CYEPIIBIBAIOIIIM.

14. ®opma 3ampoca (3asiBIeHUs) yTBepiKAaeTcs pernamenToM. [Ipu paspaboTke
dopMbI 3ampoca (3asBJEHHUs) IPeAYCMAaTPUBAETCS HATMYHE B YKa3aHHON hopMme Bcex
PEKBU3UTOB, TPeOyeMBIX HANd ITIPENOCTABICHUS MYHHIMIATLHOM YCIYIH, KOTOpDBIE
3asBHUTENb JOJDKEH 3allONHMTE (YKa3aTh), a TAKXKe COrJiacwe 3asBUTENS Ha 06paboTKy
€ro IIepCOHAIBHBIX JaHHEIX.

15. B cmywae ecnu 11t IpenocTaBieHnsl MyHUIUMIIAIBHON YCIyTH HeoOXoauma
o0paboTKa MepcoHaNPHBIX [aHHBIX JIMI@, He SABIAIOMIErocs 3asBUTeneM (32
WCKIIFOUEHUEM  JIUI, TIPU3HAHHBIX B  YCTAHOBJIEHHOM IOpsAOKe  OE3BECTHO
OTCYTCTBYIOIIMMH, U Pa3bICKMBAEMBIX JIML, MECTO HaXOXIEHUs KOTOPBIX HE
YCTaHOBJIEHO YIIOJHOMOYEHHBIM (e/lepanbHbIM OpPraHOM HCIONHUTENBHOM BIIACTH), U
€CIIM B COOTBETCTBUH C (elepalbHBIM 3aKOHOM 00paboTKa TaKuX [epCOHAIBHBIX
JAHHBIX MOXET OCYIIECTBIATHCA C COINIACHs yKa3aHHOIO JIHIa, MpH OOpalleHuH 3a
IIOJIyYeHUeM MYHULMITAIBbHON YCIYI'M 3asBUTENb JOIMONHHTENBHO MPENOCTABIISIET
AOKYMEHTBI, TONATBEPXKJAIOIKe IIOIYyYEHHE COITIacHs YKa3aHHOTO JIHIA WIH €ero
3aKOHHOIO IIpeAcTaBuTeNs (IMLA, HWMEIOLIEro IpaBO MPEACTABIATh WHTEPECH
(usuuecKoro M@ B COOTBETCTBMM C 3aKOHOJATENLCTBOM) Ha 0OpPaGOTKY
NEPCOHAJILHBIX AAHHBIX YKa3aHHOIO JIMII.

16. Ilpencrasngemple 3asgBUTeNeM MOKyMeHTHl (MHGOpManus) Ha OyMa)kKHOM
HOCHTEJIE TOJDKHBI COOTBETCTBOBATH CIIEIYIOLIUM TPeOOBaHUSIM:

1) He IMeTh MOAYHCTOK M UCTIpaBIEHUH TEKCTa;

2) HE WMETh NOBPEXACHUM, HajlWuHe KOTOPHIX HE IO3BOJSIET OXHO3HAUHO
MCTOJIKOBATh UX COAEpPIKAHUE.

17. Komuyu n0KyMEHTOB, He 3aBEpEeHHBIE HOTAPHUYCOM, IPEACTABISIIOTCS
3asdBUTE]IEM BMECTE C OpWIHHaTaMH JOKYMEHTOB, €CIH HHOE HE YCTaHOBJIEHO
COOTBETCTBYIOLIUM PErIaMeHTOM.

18.  JloxymeHTBI, BBIJaHHbIE KOMIIETEHTHBIMM OpraHaMM HMHOCTPaHHBIX
rOCynapcTB M NMpPECTABICHHbIE 3asiBUTENIEM ISl NOJY4YeHHUs MyHUIUITATBHON YCIyTH,
JIOIKHBI  OBITH JIETaM30BaHbl, €CIH HHOE He MPELYCMOTPEHO MEXKIyHAPOIHBIMU
Aoroeopamu Poccuiickoit Desepaliuy, ¥ MEepeBeeHBl HA PYCCKUH A3BIK. B cyuasx,
NPEIyCMOTPEHHBIX (QeNepalbHbIMU 3aKOHAMM, BEPHOCTH IepeBoja HOKHA OBITH
HOTapHalbHO yA0CTOBEPEHA.

19. B ClIydae ecliH AOKYMEHTEI IIOJar0TCH qaepes IpeacTaBUTENIsA 3asiBUTENA,
JODKeH OBITh TpPEACTaBICH TOKYMEHT, [OATBEPXKIAIOIIMH IOJTHOMOYMS Ha
OCYILECTBIIEHHE NEHCTBUN OT UMEHH 3asBUTEIIS:

1) odopmneHHass B COOTBETCTBMH C 3aKOHOJATEILCTBOM Poccuifckoit
Denepanyu JOBEPEHHOCTS (111 QU3MIECKUX JTHIL);
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2) o@QopMmieHHas B COOTBETCTBHM C 3aKOHOMATEILCTBOM PoccHiickoi
@enepanyy [OBEPEHHOCTb, 3aBepeHHas Me4arhio (MpM HATHYMH) 3asSBUTENS U
[IOANHCaHHAs PYKOBOJMTEIEM 3aIBUTEIS WM YIIOJHOMOUYEHHBIM 3THM PYKOBOJUTENEM
JTULOM (JUISl FOPUIUIECKUX JTHIY);

3) Komus pelleHHs O HasHadeHWH wid 00 wu3bpanuu MO0 INpHKasa o
Ha3HaYeHWH (HU3MYECKOro JHIA Ha JODKHOCTh, B COOTBETCTBMU C KOTOPBIM TaKOE
Qusnyeckoe MU0 o06namaeT TpPaBOM JEHCTBOBAaTh OT MMEHH 3adBUTENsS 0e3
JIIOBEPEHHOCTH.

Cratyc ¥ MOIHOMOYMA 3aKOHHBIX ITpEICTaBUTENEW 3asBUTENS — (DU3UUECKOrO
THLA NOATBEP)KAAIOTCS JOKYMEHTAMHU, IIPELyCMOTPEHHBIMHU (eepalibHBIMU 3aKOHAMH.

20. 3agBuTens mpu oOpalleHWH 3a MONYYEHWEM MYHHLIMIAILHON yCayru
[IPECTABIsSIET JOKYMEHT, YOOCTOBEPSIOUIMA €ro JHWYHOCTP B COOTBETCTBHH C
3aKoHoOaTeNnbCcTBOM Pocculickoit @enepanui.

Y IoCTOBEpEHHE JHYHOCTH TpaKIaHWHA, He IOCTUIIIEro Bo3pacta 14 Ier,
MOKET OBITH MPOMU3BENEHO €ro 3aKOHHBIMU IPENCTABUTEISIMU (JIMLIAMH, MMEFOIIAME
NpaBo MPEJICTaB/IATE €ro UHTEPECH B COOTBETCTBHUHU C 3aKOHOAATEIECTBOM).

TpeGosanusa Kk npueMy (NOJIYy4YeHHIO) U PETHCTPALHH JOKYMEHTOB

21. JIna nony4eHUs MyHUIUATBHON YCIYTH 3aIBUTEND MOXKET:

1) Bpy4UTb TOKYMEHTBI THYHO MYHHUIHIIAIEHOMY CITYKALEMY, OTBETCTBEHHOMY
3a NIpHEM (II0Ty4YeHHe) U PErUCTPALMIO TOKYMEHTOB;

2) HampaBUThL JOKYMEHTBI IO IIOYTE, B CIydYae, €CIH 3TO IPELyCMOTPEHO
COOTBETCTBYIOLLUM PErIaMEHTOM.

22. OcHoBaHUEM AN Havyaja NMPENOCTaBIEeHHS MYHUINIAILHON YCIYIH, eCciu
UHOE HEe MpenyCMOTPEHO IpPaBOBBIMHU akTaMu Pocculickoit ®enepanuu, MpaBOBBIMU
aKTaMu ropojga MocCKBbI, MyHHLIHIIATBHEIMH HOPMATUBHBIMH IIPABOBBIMU aKTaMH, B
TOM YHCII€ PErIaMeHTOM, SBIISETCS IOCTYIJIEHUE OT 3asBUTENs JOKYMEHTOB B amrapar
Cosera nemnyTaros.

23. B cnydae eciu MHOe He MPeIyCMOTPEHO HOPMATHBHLIMU IIPABOBLIMU
aktamu Poccuiickoii ®enepalyy, HOPMAaTHBHBIMK IIPABOBBIMH aKTaMH TOpOJa
MocKBEl,  MyHHLMNAIGHBIMH ~ HOPMATHBHBIMM  TIPaBOBBIMM ~ aKTaMH  CPOK
NIPEAOCTABICHUS] MYHHUMUIIAIBHON YCIYyrM HAYWHACT WCYUCIATHCS Ha CIIEMyFOITHi
pabounit [OeHb mocie IHS PerucTpalyd OKYMEHTOB. B ciydae mpemocTaBieHHs
MYHULHUITAIEHON YCIyTH B JeHb OOpallleHHS CPOK TMPEeAOCTaBIEHHS MYHHIIMITATLHON
YCIIyI'd HaYMHAET UCUHUCIIATECA C MOMEHTA PETUCTPaIi TOKYMEHTOB.

24, MyHuMUMIATBHBIA CIIy)KallWi, OTBETCTBEHHEIM 3a NpHeM (MOIydeHHe) H
PETUCTPALHIO JOKYMEHTOB, IPU MOIYYEeHHUH JOKYMEHTOB:

1) ycranaBnHBaeT IMpeaMeT TOKYMEHTOB, U TIPH JIMYHOM OOpallle !y 3asBUTE ,
— JIMYHOCTB 3asBHUTEIIS;

2) mpoBepsieT MpeNCTaBICHHBIE TOKYMEHTBI Ha COOTBETCTBHE TpeGOBaHHSM,
YCTaHOBJIEHHBIM HOPMATHBHBIMH TIPaBOBBIMH akTaMH Pocculickoit @enepanun,
HOPDMAaTUBHBIMHM  TPaBOBBIMHM  aKTaMu ropoaa  MOCKBBE, MYHHIUITAJIBHBIMHA
HOPMAaTHBHBIMH IIPABOBBEIMHM a8KTaMH K O(OPMIIEHHIO TaKUX ITOKYMEHTOB, HACTOSIIHAM
TpebosanusaMm u TpeboBaHUIM periaMeHTa.

25. Ilpm Hamuuuu HeoOXOMMMBIX HTOKYMEHTOB JJisi IIPEIOCTABIICHMUS
MYHHLHUIIAIBHOW YCIAYTH M COOTBETCTBHM HMX TpeOOBaHUSM, YCTaHOBIECHHBIM
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HOPMATUBHBIMHU TIPAaBOBBIMKM akTamMu Poccuiickoli @enepauuy, HOPMaTHUBHBIMU
MIPaBOBBIMH aKTaM¥ ropojaa MoCKBBI, MyHHUIMIAILHBIMH HOPMATUBHBIMU MPABOBBIMU
aKTaMu K OOPMIICHHIO TaKUX TOKYMEHTOB, HACTOSIIMM TpeGoBaHusaM U TpeOOBaHUSIM
periiaMeHTa, MYHUIUNANBHEIH CIIy)KallWi, OTBETCTBEHHBIH 3a mpueM (MOdy4YeHHe) U
PErucTpauio JOKYMEHTOB:

1) B ciaydae TUYHOTO OOpallleHns 3aIBUTEIS

a) eCld IPEACTAaBICHBl KOINMH HEOOXOIMMBIX JOKYMEHTOB, CBEpSET
[IPEICTABJICHHBIE 3K3EMIUISPLl OPUTMHAIOB U KONUU MJOKYMEHTOB, NeNaeT Ha HHX
OTMETKY 00 WX COOTBETCTBHHM ITOJUTMHHBIM 3K3eMILIIPAM, 3aBEPAET CBOEH MOMMTUCEHIO C
yKa3aHWeM JIOJDKHOCTH, (aMWJIMK, UMEHH W OT4decTBa (IPH HAIWYMM), BO3BpAILAET
OpUIHHaJbl [TOKYMEHTOB 3asBHUTEIIO, 3a HCKIIOYECHHEM CllydaeB, IIPEIyCMOTPEHHBIX
HOPMaTUBHBIMH TIPaBOBBIMM akTaMu Poccuiickoit Demepanuyu, MpaBOBBIMH aKTAMM
ropojia MoCKBEI ¥ MyHUIHIIAIEHEIMA HOPMATHBHBEIMH IPABOBEIMH aKTaMH;

0) ecnu KOMUM HEOOXOMUMBIX JTOKYMEHTOB HE MIPEACTABIIEHB], OCYIIECTBISAET
KONMUPOBaHUE NOKYMEHTOB, J€/IaeT Ha HUX OTMETKY 00 MX COOTBETCTBHH IOITHHHEIM
SK3EMIIIAPaM, 3aBepsieT CBOEH MOAMCEIO ¢ yKa3aHUEeM NOJDKHOCTH, GaMUIHK, HMEHH U
OTYeCTBa (TpM HAJIM4YMH), BO3BpALdeT OpPUIMHAILI JOKYMEHTOB 3asBHUTENIO, 3a
HUCKIIFOYEHHEM CJIy4aeB, IMPENYCMOTPEHHBIX HOPMATHBHBIMH IIPaBOBEIMH aKTaMH
Poccuiickoit @enepannu, npaBoBEIMH aKTaMU ropoaa MoCKBBI ¥ MYHHIIMNAJIBHBIMHA
HOPMAaTHBHBIMHU [MPaBOBBEIMY aKTaAMMU;

B) BHOCHUT 3aIlUCh O NpHeMe TOKYMEHTOB B JXypPHANl PErHCTPAlUM JOKYMEHTOB;
CPOK DPEIrMCTpallMM JIOKYMEHTOB HE INOJDKEH INPEeBBIIATh 15 MHHYT ¢ MOMEHTa HX
[IPEACTABIICHUS 3aIBUTEIIEM;

I) Ha JOKYMEHTaX yKa3bIBA€eT 4Ty TONy4eHHs, CBOU haMUITHIO, UMS U OTYECTBO
(Tpu HaNW4KU) U 3aBepseT JTUYHON TTOAMHCHIO;

1) odopmifeT B ABYX 3K3EMIUSIpAX PACIUCKY B IOIyYEHUH JIOKYMEHTOB H
3aBePSIeT JIMYHOM MOMMUCEIO KayKABIH SK3EMILISP PACIIUCKH;

€) TepemaeT 3asBUTENO Ha IOANUCHE 00a DK3EMIUIApa; MEePBHIH DK3eMILIAD
PacCIUCKA B IIONYyYEHHH NOKYMEHTOB OCTaBJIs€T Y 3asBHTENS, BTOPOM 3K3eMILIAD
pacmucKd TpuobIaeT K JOKyMeHTaM. [Ipu Moyd4eHuu pesyasTaTa MIPEI0CTaBIIECHHUS
MYHULMTANIBPHON YCIYTH, 3asBUTENb CTABUT JIMYHYIO MOAMKMCH (C pacmubpoBKOM
Gamunuu, uMeHH, orvectBa (IPM HAIWUYMK) B COOTBETCTBYIOLIEH CTpOKE BTOPOTO
IK3EMILISIPa);

K) TepesiaeT MPUHSITHIM KOMIUIEKT HOKYMEHTOB MYHHIHUIIAIEHOMY CIIy’KalleMy,
OTBETCTBEHHOMY 3a 00padOTKy 1OKYMEHTOB;

2) B cilydae ITONyYeHHs JOKYMEHTOB II0 MOYTe:

a) BHOCHT 3aIliCh O NIPUEME JOKYMEHTOB B XKypHAI perucTpauu JOKYMEHTOB;
CPOK pErucTpaliy [IOKYMEHTOB HE IOJDKEH IPEeBBIIATh ONHOTO paboyero AHA C
MOMEHTa €ro IOJNIy4eHHs OT MYHHIUMIIAJIBHOIO CIy)Kalllero, OTBETCTBEHHOIO 32
IeJIONPOU3BOICTBO;

0) Ha TOKyMEHTaX yKa3blBaeT AaTy MONy4eHHs, CBOU (haMUITHIO, HMS U OTYECTBO
(IpY HaJMYMK) U 3aBepseT THYHON MOMMTHUCEIO;

B) O0QOpMIISET B OBYX 3K3EMILIAPAX PacIucKy B IONYYEHUH [IOKYMEHTOB H
3aBepsIeT JIMYHOM MOANMCHIO KaXKAbIH SK3EMILISADP PACIIMCKH;

r) mnepexnaet ohOpPMIIEHHBIH OK3EMIUIAP  PACIHUCKH  MYHHUIUIIAIEHOMY
ClIy’)KallleMy, OTBETCTBEHHOMY 3a JEJONpPOM3BOACTBO, IS OTIPAaBKM IO II0YTE B
TEYEHHE OJTHOTO paboyero JHs MOCie AHS PErHCTPalyU JOKYMEHTOB;
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1) nHGOPMHUpPYET 3asBHTENS O CPOKaX W Crocobax MoMydeHus JOKYMEHTOB H
(vmn) uEGOPMAIINY, NMOATBEPKIAIOIMX PE3Y/IbTaT MPEJOCTABICHNUS MYHULUNATLHON
YCIyTH;

€) IepefaeT NPUHATHIN KOMIIIEKT TOKYMEHTOB MYHUIMIANEHOMY CIIyKaIleMy,
OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

26. 3aABUTEIO OTKA3bIBAETCA B IPHEME JOKYMEHTOB, [IPY HAJIUYHHU CIENYFOLIUX
OCHOBaHUM:

1) nmpencTaBneHHBIE — IOKYMEHTBI HE  COOTBETCTBYIOT — TpeGOBaHUAM,
YCTaHOBJICHHBIM HOPMAaTHBHLIMK IIPaBOBBIMM aKTaMu Poccuiickoit @efeparuy,
NIPaBOBBIMH aKTaMu ropojga MOCKBBI, MyHHUIIUIIATbHEIMH HOPMATUBHBIMH IPABOBLIMU
aKTaMmu, HacTOAIUM TpedoBaHUsIM, pErIaMeHTOM;

2) TpejACTaBIeHHBIE NOKYMEHTHl YTPATWIH CHIy (IaHHOE OCHOBaHHe
NPUMEHACTCS B Cllydasx MCTEYEHMs CpOKa NEHCTBHUS NOKYMEHTa, €CIIM CPOK JeHCTBHA
JOKYMEHTa yKa3aH B CaMOM JIOKYMEHTe 1100 oTpefesieH 3aKOHOAATEIbCTBOM, a TAKKe
B HWHBIX CIy4dasx, NPelyCMOTPEHHEIX 3aKOHOAATeNbCTBOM Poccutickoit ®enepauuu,
NPaBOBBIMY aKTaMu ropoaa MocCKBbl, MyHULIUIIATEHEIMY PABOBLIMH aKTaMH );

3) 3asgBUTeNIeM MPEICTABJICH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHEIX B
pPETIIaMEHTe B Ka4yeCTBE MNOKYMEHTOB, IOJIEXALMX 00sS3aTebHOMY IIPeCTABIEHHIO
3asIBUTENIEM;

4) npencraBieHHBIE JJOKYMEHTHI COJAEpKAT HENOCTOBEPHBIE U (WIIH)
IIPOTUBOPEYUBEIE CBEJICHUS;

5) moga’a JOKYMEHTOB OT WMEHM 3agBUTENs HE YHNONHOMOYEHHBIM Ha TO
JTALIOM;

6) oOpalieHue 3a MpPEJOCTABICHHEM MYyHHULHUNAILHON YCAyrd nuna, He
ABIIAIOIIEroCs IOoydYaTeleM MYHHIMIAIBHON YCIYIH B COOTBETCTBUH C PErJaMeHTOM
(naHHOE OCHOBaHHE HE IPUMEHSETCS B CIIyuae eCIM B COOTBETCTBUH C PErIaMEHTOM K
3a4BUTEIIO NPEABSBIAETCS TpeOOBaHWEe O HAIWYHH CIEIHATBEHOTO IpaBa, MOATBEPIUTE
Halp4ue, KOTOPOro BO3MOXHO TOJIBKO B Ipoliecce 06paboTKi JOKYMEHTOB);

7) ofpamieHue 3asBUTENs 3a MyHHLMNATEHOW ycayroif B ammapat CoBera
JCTyTaTOB, HE NPENOCTAaBISAIOUIMH TpeOyroIyIocs 3asiBUTENI0 MYHHIHIIATBHYIO
yCIyry;

8) UHBIX OCHOBaHHH, YCTAHOBIIEHHBIX PETIaMEHTOM.

27. IlepedeHb OCHOBaHUH JJIs OTKA3a B [IPUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
NIPENOCTaBICHHUs MYHHIUIIAILHON YCIYTH, YCTaHOBJEHHBIH DPEriIaMeHTOM, SBISEeTCS
HCUEepPIIBIBAIOIIHM.

28. Ilpu HanMYUM OCHOBAaHWH JUIi OTKasa B IIpHEMe JOKYMEHTOB,
MYHULUIQIBHBIA CITy)Kallui, OTBETCTBEHHBIH 3a mpueM (IOJIydYeHHe) U PETHCTPALIUIO
OOKYMEHTOB:

1) B caydae mHYHOro o6palleHus 3asBUTEN:

a) YBEIOMIISIET B YCTHOM (hOpMe 3asBHUTENS O HATMYHM OCHOBAHUH JUII OTKa3a B
[IpUeMe [OKYMEHTOB, OOBSCHAET €My COIEp)KaHHWE BLISBICHHBIX HEIOCTATKOB,
NpenaraeT MpHHATHL MEPHI 110 UX YCTPaHEHHIO, BOZBPAILAET 3aSBUTEIIO JOKYMEHTEI,

0) B cinydae TpeGoBaHHs 3asBUTENEM IIPENOCTABICHHS €My IHCHMEHHOTO
pelieHust 00 OTKase B IpUeMe JOKYMEHTOB (1ajlee — MOTUBUPOBAHHEINA OTKa3):

BHOCHT 3aITUCh O NpHeMe JOKYMEHTOB B )KypHaJ PErHCTPaAIllU JOKYMEHTOB;

oQOpMIISET ¥ MOANMMCHIBACT B OBYX 3K3E€MIUIIPax MOTHBHPOBAHHBIM OTKa3 C
yKa3aHHeM IPUYHH 0TKa3a B IIpHeMe JOKyMEHTOB (Janee — MpUYrHa OTKa3a B IPUEME);
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BbIIAET (HalpaB/IgeT) 3asBUTEIO [EPBBIH IK3eMILIAP MOTHBUPOBAHHOIO OTKA3a
B CPOK, YCTaHOBIJIEHHBIH pernaMeHToM. BTopoli 5K3eMIUIIp MOTHUBHPOBAHHOIO OTKA3a C
TIOANHKCBIO 3asBUTEISI O IIOJYYEHUM (C OTMETKOH O crioco0e HalpaBleHHS pEIleHHUs
3asIBUTEIII0) OCTAeTCs Ha XpaHeHuu B anmaparte CoBeTa JemyTaToB;

BHOCHT 3allUiCh 00 OTKase B IpUeMe JOKYMEHTOB B JKypHAl DPErHCTpaluy
JOKYMEHTOB;

2) B clydae IOIy4eHns JOKYMEHTOB I10 TOUTe:

a) BHOCHT 3aITMCh O IIPHeMe HOKYMEHTOB B JKYpPHAI PErMCTPAIlNH JOKYMEHTOB;
CPOK PErucTpaluu [NOKYMEHTOB HE [OIDKEH IIPEBBIIATh OJHOTO paboyero mHsS ¢
MOMEHTa €ro IOJIy4YeHHS OT MYHHUUNANBHOIO CIYXKAIIEero, OTBETCTBEHHOIO 3a
ZIEJIOTIPOU3BOJICTRO;

0) oGopmiiseT M TOANMCHIBAET MOTHBHPOBAHHBIN OTKA3 ¢ YKa3aHHEM MPUIHH
OTKa3a;

B) TepefaeT O(OPMIEHHBIH MOTHBHPOBAHHBIM OTKA3 M IPEICTAaBICHHbIE
3asBUTENIEM ODUIMHANBI JOKYMEHTOB MYHHUIUIIAILHOMY CITY>KaIlleMy, OTBETCTBEHHOMY
32 NCJIONPOU3BOACTBO, AJIA OTIPABKH I10 [I0YTE B TEUEHHE OJHOTO pabodero JHs Mocie
JHs PETUCTPALIUU JOKYMEHTOB;

) BHOCHT 3alliCh O BbIfa4e (HANPABIEHWM) MOTHBHPOBAHHOTO OTKA3a B
COOTBETCTBYIOLIWH JKypPHAJI PETUCTPALUNH TOKYMEHTOB.

29. B pernamenTe ycTaHaBIWBACTCsI IIPABO 3aABUTENS 0TO3BATh JOKYMEHTEI.

30. Jlis okmpaHMs oOuYepemy, BO3MOXKHOCTH OQOPMIEHMS JOKYMEHTOB
OTBEICHBI MECTa, OCHAIIEHHBIE CTYIbSIMH, CTOJAaMHU (CTOMKAMH) ¢ HaJW4HeM IHucUel
OymarH, py4ek, 61aHKOB 3alpocoB (3asBIICHHUIA).

TpeGoBaHus K y4eTy JOKYMEHTOB

31. Vd4eT HOKYMEHTOB OCYINECTBISETCS MYHHUIMIANLHLIM  CIYKAIIHM,
OTBETCTBEHHBIM 3a NpHeM (TOJTy4eHHe) M PEerucTPaLVio JOKYMEHTOB, MOCPEICTBOM
BEICHUS JXypHAalla pETHCTPAlMU JOKYMEHTOB Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEIE.

32. XKypHal perucTpalui AOKYMEHTOB COIEPKHUT CIEIyIOIIHe 00s3aTelbHbIE
PEKBHU3UTHI IIPH paboTe ¢ JOKYMEHTAMH:

1) mopsaKoBEI HOMED;

2) perucTpauoHHEIM HOMED;

3) maTa u BpeMs perHCTpPaLiy JOKYMEHTOB;

4) crioco6 obpallieHus 3assBUTENS (JINYHBIN IpUEM, TT0UTA);

5) cBenenus o 3asBUTENe — GAMUIKS, UMsI, OTYECTBO (TIPH HATMUUK) 3aSBHTENS;

6) KOHTaKTHBIE NaHHBIE 3asBHTeNs (TenedoH, agpec SIEKTPOHHON MOYTH U
WHBIE JaHHBIE),

7) HaMMEHOBaHHUE MPEIOCTABIIEMON MyHUIUIIATBHOM YCIyTH;

8) IlepedeHb MPeNCTABIEHHBIX 3afBUTENEM JOKYMEHTOB (c yxazaHueM
PEKBU3UTOB COOTBETCTRYIOIIUX TOKYMEHTOB);

9) nmomxHOCTB, GaMulus, UMs, OT4eCTBO (IPHU HATHYIHN) MYHHUUIHIIATLHOTO
CITy’)Kalllero, OTBETCTBEHHOI'O 3a NPUeM (IOIy4eHHe) H PerHCTPaIHiOo JOKYMEHTOB;

10) nmomxHOCTB, (aMmmus, UMs, OT4eCTBO (MPU HATHYMH) MYHULHNAIBHOTO
CIIy>Kallero, OTBETCTBEHHOr0 3a 00paboTKy JOKYMEHTOB;

11)  nara  (aKTH4eCcKOro  NpENOCTaBIEHMS  3afBHUTENIO  pe3yJIbTATa
NPENOCTABIEHNS My HULIUTTATTBHON YCIyTH;
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12) Texymuii cTaTyc paccMOTPEHHUS JOKYMEHTOB:

«3apETUCTPUPOBAHOY;

«OTKa3 B pPErucTpalvu» — O3HAYaeT, YTO 3asfBUTEI0 OTKAa3aHO B IIpHEME
JOKYMEHTOB;

«Ha HCIIONIHEHWHW» — O3HAYaeT, YTO HAET DPAacCMOTPEHHE NOKYMEHTOB II0
CYILECTBY;

«IPUOCTAHOBIIEHO» — MpPH YKa3aHHUM 3TOrO CTaTyca 00S3aTENIbHO 3arlOIHSAETCS
PEKBU3UT «CPOK, HA KOTOPBIA IPHUOCTAHOBJIEHO MPEAOCTABICHUE MYHHIMIIAIBEHON
YCILyI'H»;

«OTO3BaHOY» — YKA3LIBAETCsI, €CJIM JOKYMEHTHI OTO3BaHBI 3asiBUTEIIEM;

«PEIIEHO TMIOJIOKUTEIBHO» — O03HA4aeT, YTO 3asBHTEI0 IMPeloCTaBlIeHa
MYHHULUIIAIBHAS YCITyTa;
«OTKa3aHO» — O03HA4yaeT, YTO 3aJBUTENI0 OTKa3aHO B IIPEJOCTABIECHUN

MYHHULIMITAIEHON YCIYTH;

13) nata n3MeHeHus cTaTyca pacCMOTPEHHUS JOKYMEHTOB;

14) cpok, Ha KOTOPBIM MPHUOCTAHOBIEHO MPENOCTABIEHHE MYHHULHAIIAILHON
YCIIyTH,;

15) cdammnus, uMsA, OT4eCTBO (IIPU HAIMYHHM) MYHHLHIAILHOTO CIIYXKALIEro,
BBIJABIIETO (HANpaBUBIIEro) 3asBUTENIO MTOKYMEHTHI W (uiu) HMHGOPMALKIO,
[IOJITBEPIKIAIOIIKE [IPENOCTABICHIE MYHUITUTIATBHOM YCITYTH.

33. XKypHan perucrpanuy TOKYMEHTOB Ha OyMa)KHOM HOCHTENIE — 3TO KHHIA
ydyera, 3allOTHEHHas Bpy4HYIO, B TBEPJIOM MepervieTe, MPOIIHYpOBaHHAS,
NIPOHYMEpOBaHHAas, 3aBepeHHas IMOANUCBHI0 IJIaBhl MYHHUIUIIAIBEHOTO  OKpyra
Ob6pyueBckuil (manee — TilaBa MYHHUUMIIAILHOIO OKPYra) M CKpPEIUIEHHAs I1€4aThio
anmapata CoBeTa JemyTaToB.

Owmubky B 3aMUCAX UCTIPABISIOTCS yTEM 3a4epKUBAHMS HEITPABUIILHOMN 3aMHCH
C YKa3aHHWeM IMpPaBUJIBLHOM DENaKIUH U 3aBepPeHHEeM ITOANHNCHI0 JOJDKHOCTHOTO JIHIA
(MyHHIIMTIANBHOTO CiTyKamero) ammapara CoBeTa JermyTaToB, BHECIIErO UCIIPABICHNUS,
C YKa3aHHEM €ero JOJ/DKHOCTH, (aMHIMM, HMEHH, oT4ecTBa (NP HATHYUHN).
Hcnonb3oBanue KOPPEKTHPYIOUIMX CPEACTB JHOO 3aMeHa CTpaHMIl B OKypHane
PETHCTPalMKi JOKYMEHTOB He TOYCKAIOTCS.

34. Ilpu mony4eHHMH NOKYMEHTa, MOATBEPKIAIOWIEr0 IIPENOCTABIEHUE
MYHUIWTIAIBHON YCIYrdW, Ha pYKH 3agBUTENIb CTAaBUT JIMYHYKO TIOAIMCH (C
paciiudpoBkol damMuIuM, MUMEHH, OTYecTBa (NIPH HAIWYMEH) B COOTBETCTBYIOLIEH

CTPOKE 3amnpoca W B r‘pa(be AKypHalla pPErucTpanyd OJOKYMEHTOB Ha 6YM8.}KHOM
HOCHTEIJIE.

TpeboBanusi k 00paboTKe TOKYMEHTOB

35.  OcHoBanueM [ns  Hayaja [POLENYPsl  SBISETCS  IMONyUeHHe
MYHHUUMIANBHBIM CITy)KalllMM, OTBETCTBEHHBIM 3a 00pabOTKy MHOKYMEHTOB, IOJIHOIO
[IaKeTa JOKYMEHTOB, IIpEACTABRJIEHHBIX 3a9BUTEIIEM.

36. MyHuIMnanbHeIN CIy’Kallliif, OTBETCTBEHHBIN 332 06paboTKy JOKYMEHTOB:

1) ocymecTBiseT mpoBepKY MIOKYMEHTOB, IIPEACTABIEHHBIX 3asBHTEIEM, HA
COOTBETCTBHE TPEOOBAHMAM, NMPEABSIBIIEMBIM K COJIEPKAHUIO U OQOPMIICHHIO TaKHX
AOKYMEHTOB HOPMaTHBHBIMHM ITPaBOBLIMU akTaMH Poccuiickoit ®enepanvu, npaBoBsIMH
aKTaMu ropona MoCKBbI, MyHHLHITATBHEIMA HOPMATUBHBIMHA PABOBEIMU aKTAMU;
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2) Ha OCHOBAaHMH aHalM3a CBEICHHH, COINEpPKAIUXCS B IOKYMEHTaX,
YCTaHaBIWBaeT HaIWYHe IIpaBa 3asfBUTE/S Ha I[PENOCTaBICHHE MYHHUIIMUIATbHON
YCIIYTH;

3) TpM BBISBIEHWU OCHOBaHHH [UIsI IIPUOCTAHOBIEHUS I[PEIOCTABIECHUS
MyHUUWITAIBHOW  yCIIyTM  TOTOBUT IPOEKT PEUIeHHss O IPHOCTaHOBIECHUU
IPENOCTABIICHNUS MYHHIUIAIBHOW YCIIyrH, BU3HPYET €ro U IepefaeT IOKYMEHTHl ¢
IIPOEKTOM COOTBETCTBYIOILIErO pPEIIEHKs TIJIaBeé MYHULHUIIANBLHOrO OKpyra. IlIpoekt
pPEeLIeHUsT O IPHOCTAHOBIIEHWH IIPEAOCTABICHUAS MYHHIUNAIBHON YCIYIH JOJDKEH
coaepxaTb  MOTHBUDOBaHHBIE  IPUYMHBI  IIPUOCTAHOBJICHUS  IIPEHOCTaBIEHUS
MYHUIUIAIBHON YCIyI'd, COOTBETCTBYIOIIME OCHOBAaHUSAM M IPUOCTAHOBIEHUS e
IPEeNOCTABIICHHUS], IPEIYCMOTPEHHEIM PETIIaMEHTOM, a TakKe CPOK IIPUOCTAHOBIICHHUS;

4) mpu BBIABIEHUM OCHOBaHHM IS OTKAa3a B IOJYYEHHH MYHHIIHIIATBHOMN
YCIYyId TOTOBHUT IIPOEKT pewmeHHs o0 OTKa3e B IIPeJOCTaBICHHW MYHMIIUIIAIBHON
YCIYTH, BHU3HUPYET €ro M IepelaeT MOKYMEHTBl C IPOEKTOM COOTBETCTBYIOIIETO
pelIeHUs TIllaBe MyHHUUIalIbHOro okpyra. Ilpoext pemenuss o6 oTkasze B
IPEAOCTABIICHUH MYHHIMIIAIGHOW YCIyrH JOMKEH COIep)KaTb MOTHBHUPOBAHHBIE
NPUYMHBI OTKa3a B IPeIOCTaBJIEHHH MYHULMIAIBHON YCIYyTH, COOTBETCTBYIOLIHE
OCHOBaHHAM JIJIs1 0TKa3a B €€ IPeJOCTaBIeHUH, TPEyCMOTPEHHBIM PErIaMEHTOM;

5) Npu OTCYTCTBUU OCHOBAaHHUH I OTKa3a B [IPEIOCTABIEHHH MYHHULIMIIAIBHOM
YCIAYTH TOTOBHUT MPOEKT pEIIeHHWS O IPelOCTAaBICHUH MYHHLHMIAIBHOM YCIYyTH H
nepenaeT  AOKYMEHTBI ¢ IIPOEKTOM  COOTBETCTBYIOIIErO  pEILIeHUs]  IJIaBe
MyHULIWUMATBHOr0 OKpyra. IIpoeKT pemeHuss o0 NpeJoCTABICHUH MYHHIUTIATLHON
YCIIYI'H  COIEPKHUT CBENEHHs, XapaKTepusylollhe pe3yJbTaT IMpeIoCTaBIeHHUT
MYHHUIUITAIBHOM YCIYTH;

37. PernameHTOM MOTYT OBITh YCTaHOBIIEHBI OCHOBaHUS JJIS TIPUOCTAHOBIICHUS
NPENOCTABIEHHA MYHHULMIAIBHOM YCIYrM, a TakkKe CpPOKH IPHOCTaHOBJIEHUS
IPEAOCTABIIEHUS MyHULAIIAJIBHON yCIIyTH.

Cpox  mNpHUOCTAaHOBIEHMS  TIPEJOCTABICHUS  MYHHLUIAIBHOW  yCIayru
UCYHUCIIACTCA C JaThl IPHHATHSA pelIeHHs O IPUOCTAHOBIEHUM IIPEIOCTABIEHUA
MYHHUIIUNTAIIBHOH YCIIYTH.

IIpenocTaBneHne MyHHLUMIIANBHOH YCIYTM BO300HOBJISETCS HE IIO3IHEE
pabodero AHS, CIEAYIOLIEro 3a JHEM YCTPAHEHUs [TPUYMH, CTABIIHX OCHOBAHMEM JUIA
TIPUOCTAaHOBIICHUS IIPEeIOCTaBICHUS MYHULIMIIATBHOM  YCIYTH. 3asgBUTENb
MHOOPMHUPYETCS O BO3OOHOBIEHHUH MPEIOCTABICHUS MYHHUIHIATLHON — YCIyru
CII0c00OM, YKa3aHHBIM B 3ampoce (3asiBIEHHH).

38. IlepeuyeHp oOCHOBaHMH /11  TIPHOCTAHOBIEHHS  IIPEIOCTABIIEHHS
MYHHUIUIIAILHOR YCIIyTH, YCTAaHOBIEHHBIH periiaMeHTOM, SBIISIETCS HCUYEPITBIBAFOIIIHIM.

39. Pewmienvie 0 NpPHOCTAHOBIEHWH IIPEIOCTABICHHS MYHHUIUITAIBHON YCIyTH
HampaBJIsSeTCs 3asABUTENI0 HE IO3JHEe CleNyrollero pabodero AHS C OaThl MPUHIATHS
peIIeHUs O TIPUOCTAHOBJICHUH IIPEJOCTABICHNHS MYHUUMIAIBHOM YCIyrd Judo
BBINACTCS 3asBUTENIO B JIEeHb OOpAllleHUs B Cllydae MPeJOCTaBIEHHS MYHUIHAIATbHON
YCIYrU B eHb obpallieHHus.

39. Pemenve o NpHOCTaHOBIICHUH NPEIOCTABICHUS MYHHIIUIIATEHOM YCIYTH M
CPOK NPHUOCTAHOBJIEHHUS PETUCTPUPYIOTCS B JKypHAlle perucTpaliy JOKYMEHTOB.

40. OcHoBaHMAMH I OTKa3a B MPEIOCTABIEHWH MYHHUIIMIIAILHON YCIyTH
SIBIISIFOTCS

1) nmpencrasneHue JQOKYMEHTOB HE COOTBETCTBYIOUIMX TpeGOBaHUAM,
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YCTaHOBJICHHBIM TpaBOBEIMH akTamMu Poccuiickoit ®eneparuu, ropoga MOCKBBI U
MYHHIUTNAIBHBIMH IPABOBBIMU aKTaMH, HacTOALIUM TpeboBaHUAM, pEriaMeHTOM, eCIIH
yKa3aHHbIe 00CTOATENECTBA OBLTH YCTAHOBIEHEI B IIpoliecce 00paboTKY JOKYMEHTOB;

2) yrtpaTa CHJBl IIPeJCTABIEHHBIX  JOKYMEHTOB, €CIM YKa3aHHbBIE
00CTOsITENBCTBA OBIIM YCTAHOBIIEHEI B IIpoLecce 06paboTKY JOKYMEHTOB;

3) WCTeYeHHE CpOKa IPUOCTAHOBJIEHHS TPENOCTABICHUA MYyHHLUIIANBHOL
YCIYrH, €ClIH B TEYeHHWe JaHHOTO CpokKa He ObUIM YCTpaHeHBl O00CTOSTEIHCTBA,
TIOCITYy’)KMBIIME NPUYMHAMHU [UIS IIPUOCTAHOBIEHHS IIPENOCTABICHUS MYHHLIHMIIAILEHON
YCIIyTH;

4) HanMuMe B IPEICTABIEHHBIX JOKYMEHTaX IMpPOTUBOPEYMBBIX JHOO
HEJIOCTOBEPHBIX CBEICHHH, €CIIM yKa3aHHbIE OOCTOATENHCTBA OBLIHM YCTAHOBIEHEI B
npoiecce 00paboTKK JOKYMEHTOB;

5) ofpaimieHde 3a IpeNOCTaBIEHHEM MYHHLUIAJILHON YCIyTH IHIA, He
SBJISIFOLIErOCS TONTy4YaTeIeM MyHULIUNAIBHONW YCIYTH B COOTBETCTBUHU C PErjaMeHTOM
(raHHOE OCHOBaHME IPHMEHSETCS B TOM CIIy4ae, eCliM B COOTBETCTBUH C PErTAMEHTOM
K 3agBUTENIO MPEIBSBISETCA TpeOOBaHHME O HAIWYMK CHENUAIBHOIO IIpaBa,
IOATBEPIUTE HaJMYMe, KOTOPOTO BO3MOXKHO TONBKO B Imporecce 00paboTku
JIIOKYMEHTOB).

41. PernameHTOM MOTyT OBITH YCTAHOBJIEHBI AOMONHUTENbHbIE OCHOBAHUS IS
OTKa3a B  INpPEJOCTAaBJICHWH  MYyHMLMIAIBHON  YCIYrH,  IPEeIyCMOTpPEHHEIE
HOPMaTHBHBIMHU IPABOBBIMH akTaMu Poccuiickoli ®Demepanuy, MpaBOBBEIMHM aKTaMU
roposa MockBEl ¥ MyHHIUTIANBHEIME HOPMATHBHBIMH TIPaBOBBEIMH aKTaMH.

42. IlepeyeHb OCHOBaHMH U1 OTKasa B MpPENOCTaBIEHHM MYHMIUIATHHOM
YCIIYyTH, YCTAHOBJICHHBIN PErJIAMEHTOM, SBISETCS HCYEPIIBIBAOIIMM.

43. Pemenne o6 OTkase B NPENOCTABIEHWH MYyHMLHIIATBHON YCIYIH C
yKa3aHWEM IMPHYUH OTKasa HANpaBisgeTcs 3asBUTENI0 He II030HEE CIIEAYIOLIEero
pabovero mHA C faThl IPUHSTHS pelleHHs o0 OTKase B [PEeIOCTABICHHUH
MYHHUUMIIANEHOH YCIyrd JMOO BBIIAETCA 3asBUTENIIO B I€Hb OOpalleHHs B ciydae
IIPEIOCTABICHUS MYHUIIUIIAIBHOM YCIYTH B IeHb 00paleHusl.

44. Pewenne 06 oTKase B INPEJOCTABIEHUH MYyHHIMIATLHON YCIyrH
PETUCTPUPYETCS B JKypPHAJE PETUCTPALIUY JOKYMEHTOB.

TpeGoBanusi kK NPUHATHIO pPeLIEHHS TIPH
NpelocTaBIeHHH MYHHUHNIAJIbHOH YCIyru

45.  OcHOBaHWeM  JUId  TIPUHSATHS  pelleHHs TpH  NPeIOCTAaBICHHUH
MYHHWIUIIANBHOH YCIYTH SIBISETCSA TOMy4YeHHe IJIABOM MYHHIMIAIFHOIO OKpyra
JOKYMEHTOB U IIPOEKTA PEIIeHMUS.

46. I'maBa MyHUIIUIIAEHOTIO OKPYTa:

1) TOANKMCHIBAET TPOEKT peIUEHWs [PM COOTBETCTBMM IMPEACTABIEHHOTO
MPOeKTa TPeOOBAHMAM HOPMATHBHEIX IIPAaBOBBIX aKTOB Poccuiickoit ®eneparmy,
IIPaBOBBIX aKTOB ropona MOCKBBI, MYHULIMITAJIBbHBIX HOPMaTHBHBIX IpaBOBBIX aKTOB, B
TOM YHCJIE periaMeHTa;

2) BO3BpAIIAET JOKYMEHTBI M [IPOEKT PelleHHs Ha N0paboTKy MYHHULHIIATEHOMY
CITy)Kallemy, OTBETCTBEHHOMY 3a OOpaboTKy HOKYMEHTOB, C yKasaHWEeM NpHYMHEI
BO3BpaTa IIPH HECOOTBETCTBHM IMPEICTABIEHHOIO IIPOEKTA PEIIeHHS TpeOOBaHUAM
HOPMAaTHBHBIX IIPaBOBBIX aKTOB Poccuifckoif Pemepanuy, MpaBOBBIX aKTOB IOpoja
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MOCKBBI, MYHHUIHITAJIBHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, perjlaMeHTa.
47. PemeHHe, MOAMNHUCAHHOE TIJ1aBOH MYHHIUITIAJIBHOI'O OKpYyra, JsBISIETCH
KOHCHYHBIM PE3YIIBETATOM IIPENOCTaABIICHUA MYHHHHH&HBHOﬁ YCIYTH.

TpeboBanus K Bblaye 3asiBUTEJIIO JOKYMEHTA, MOATBEPKIAIOIIEr0
npeaocTaB/eHHe MYHHIMNAIbHON YCJIYIH, HIH pelleH!s 0 NPHOCTAHOBJIEHHH
NpeAoCTaBIeHH MYHUIIHNIAJIBHOH YCJIYTH

48. MyHMIMIIATBHBIA CITY)KalllMH, OTBETCTBEHHEIM 3a BBIHA4y (HarpaBlIeHHE)
3asBUTEITIO PE3YJIbTaTa IPEAOCTABICHNS] MyHULIMIAJILHON YCIYTHU:

1) uHQOpMHpYET 3asBUTENSI O pe3yibTaTe MPEIOCTABICHUS MYHUIIUIATBHON
YCIYTH WA O IIPUOCTAaHOBIIEHWM IIPEJOCTABICHUS MYHHIMIIAIBHONW YCIyrd II0
TeneQOHyY WK 3JIeKTPOHHOU 10YTe, YKa3aHHBIM 3asiBUTEIIEM B 3alIpoce (3asBICHNN);

2) obecrednBaeT Iepefayy 3asBUTENI0 JOKYMEHTa, [MOATBEPIKIAIONIErO
NPEeIOCTaBICHHE MYHHMIMIAIBHON YCIYTHM, WHJIH PEUIeHHS O T[PHOCTaHOBICHUH
NpeIOCTaB/IEHH MyHHLIUIIAIBHON YCIYTH B COOTBETCTBHH C PETTIAMEHTOM;

3) mpoBepsieT MOJHOMOYHS W (WMIM) JMYHOCTH 3asBUTENS, [OJYYaroIlero
JNOKYMEHT, ITOATBEPIKAAIOLIMA IPeIOCTABICHIEe MyHULIUITAILHON YCIIYTH, WITH PELICHHUS
O MPUOCTAHOBJICHUH IIPEOCTABICHNS MYHHULIMITAIGHOR YCIYTH JTHYHO.

49. JIoKyMeHT, MOATBEPXKJAIOLIMI NpefoCTaBlIeHne MYHHIMIIATLHON YCIYyTH,
UM pEelIeHWe O IPUOCTAHOBICHUHM MPEIOCTABICHUS MYHULMIAIBHON YCIyrd, B
COOTBETCTBHH C PETVIAMEHTOM MOYKET OBITE:

1) BeIDaH 3asBHUTENIO (IIPEICTABUTENIO 3ASBUTENS) JTUYHO, BPEMS OKUIAHUS B
O4YepeH ONPENEAETCS NI KaKAON MyHULIUITAIBHON YCIIYTH B PETJIaMEHTE;

2) HampaBJIeH 3asBUTEII0 [IOYTOBLIM OTIIPABIEHUEM.

50. 3asBuTens BHpaBe yKazaThb crocob u GopMy IMONYYEHHS OKYMEHTa,
MONTBEPXKIAIOIIEr0 IPENOCTaBICHHE MYHHULMIAIBHON YCIYIHM, WM PEeIICHUsS O
PUOCTAHOBJIEHUH NIPEAOCTaBISHUS MyHUIIUIIATBEHOH YCITYTH.

51. B cimy4ae ecnu B 3anpoce (3asBI€HHH) OTCYTCTBYeT MHGOpMALUsg 0 Gopme
MIOTyYeHHs] JOKYMEHTA, IIOATBEPKIAIOIIEr0 NPeI0oCTaRIeHe MyHUIIUIIAIBHON YCIyTH,
(pelieHHss O IPHUOCTAHOBIEHHWH IIPENOCTABIEHHS MYHHIMIIAILHON YCIyrd) W (Min)
criocofe ero Momy4YeHHs, WHGOPMHUPOBAHME 3ASBUTENS OCYLIECTBISETCS HCXONS W3
GopMEI U criocoba, KOTOpBIe OBITH HCIIONB30BAHBI 3aSBUTENEM MJIS IIPENOCTABICHHUS
IIOKYMEHTOB.

52. B cmyyae TpeboBaHMs 3agBUTENsI OTHOBPEMEHHO C JOKYMEHTOM,
[IOATBEPIKIAIOIMIMM TIPEJOCTABICHNE MYHULUNIAIBHON YCIIYTH, 3asSBUTEII0 BBIIAIOTCS
(HampaBNAIOTCS) OpPHIHMHANE! [PEICTABIEHHBIX MM JOKYMEHTOB, 3a MCKIIOYEHHEM
Cly4aeB, MPETyCMOTPEHHBIX HOPMATHUBHBIMH I[IPABOBBIMH aKTaMH POCCHMCKOM
Denepanyn, NPaBOBEIMU aKTaMK Topoga MOCKBEI B MyHHLHIATEHEIMA HOPMATABHEIMHY
[PaBOBBIMHU aKTaMHU.

53. B cmydae ecnum B BBIA@HHOM  JIOKYMEHTE, IIOATBEPIKIAIOIIEM
NpefoCTaR/IieHHe MYHHULUUNANLHONW YCIyru, JOIMylleHa oIleyaTKa M (mmu) ommbka,
anmapaT CoBera [emnyTaToB 00s3aH WCIPaBUTh [OMYIIEHHEIE ONMEYATKH U (WIIH)
OIIMOKY B BELTAHHOM JOKYMEHTE.

54. B cnywae ecnm MyHUIMOATbHAs YyCIyra MpPeNOCTaBIsieTcs B JeHb
obpamenust ¥ IOMYyLIEHHBIC ONEeYaTKH W (WiIM) OMMOKH OGHApYXKEHBI Cpasy IIOCIe
BBIA@YU JOKYMEHTa, [OMyIIeHHblEe ONeyaTKu W (W) OIIMOKM HOJDKHBEI OBITh
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MCTIPaBJICHBI, & UCITPABJIEHHBIN JOKYMEHT BBIIAaH 3aBUTENIO B 3TOT XKE JICHb.

55. B WHBIX clly4asX CpOK HCIIPABIEHWsS IOIYIICHHBIX OMEHaToK U (WIIK)
OIMOOK M BbINAYH (HaNpaBIeHWs) 3asBUTEIIO UCIIPABIEHHOTO JOKYMEHTA HE NOIDKEH
NPEBBIIATH IITH PAbOYMX NHEH ¢ MOMEHTa OOpalIeHHs 3asBUTENS 3a MCIIPABIEHHEM
ONEeYaToK U (WIH) OHOOK.

Beigaya ay6.1ukaTa JoKyMeHTa, NOATBEP:KIAIONIero
npexocTaBJeHHe MYHHIHNIAJBHOMR yCayru

56. B cry4asx, MpemyCMOTPEHHBIX PeriaMeHToOM, 3aBUTENb MOKET OOPaTUThCS
B anmapaT CoBera [eMyTaToB 3a  I[OJyYeHHWeM JyOnukaTta  JOKYMeEHTa,
TIOATBEPKNAIOIIETO NPEJOCTAaBICHIE MYyHUIUITANBHOMN YCIyTH (1anee — 1y0amuKar).

57. HOoKyMeHTBI, HeOOXOAUMBIE [UISt BBIIAUM AyOIMKaTa;

1) 3asBeHHe Ha moNyYeHre 1y6NuKaTa;

2) WCTIOpYEHHBIH OPUIMHAN IOKYyMEHTa, TOATBEPKIAIOIEro IPEeNOCTaBICHHE
MyHULHUIIATBHON YCIYTH (B CIoydae Mopym).

58. Jlybnvkar MOKEH BOCIPOM3BOLMTH BCE PEKBU3UTH OpHUIHMHANA paHee
BBIJAHHOTO TOKYMEHTA, ITOATBEPIKAAFOIIETO IPEJOCTaBICHHE MYHUIIUIATBHON YCIyTH.
B BepxHeM IpaBoM yriTy MPOCTABISAETCS OTMETKA «IyOIHKATY.

59. Obumi cpok BeIAYH JyOIMKaTa He MOXKeT NpeBsIuaTh 10 paboynx gHeil.

60. Ilpn odopmrenun pnyGnuKaTa WCIOPYEHHBIH OpUIMHAT IOKYMEHTa,
MOATBEPIKAAIOILETO NTPETOCTABIEHHE MyHHIIMITATBHON YCIIYTH, U3BIMASTC.
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[ Ipunoxenue 4

K TocTaHOBIeHHIO anmapara CoBera
NEMyTaTOB MYHHUIMIAIBHOIO OKpyra
O6pyueBckuii

ot 29 mapra 2016 roma Ne §

IHono:xenne
00 0c00eHHOCTSX NMOoJa4YH M PACCMOTPEHHUS KaJ100 HA pelieHus U (MIH) AeficTBHSA
(GesmeiicTBHe) annapaTa CoBeTa AenyTaTOB MYHHLHIIAIbHOIO OKPYra
OO6pyueBckuii, ero J10KHOCTHBIX JTHI H MYHHIUNIAIBHBIX CIYKANIHX

1. Hacrosimee [TonoxkeHnue ycraHaBIMBaeT 0COOEHHOCTH MOJAYU M paCCMOTPEHUS
Kajo0 Ha HapyLIeHHe IOpsaKa NMPeJOCTaBICHNs MYHUIIUIATBHBIX YCIYT, BEIPa3HBIIeecs
B HENPAaBOMEPHBIX pelleHUsxX W (unu) nerctBusx (OesmedicTBum) anmapatra CoBeTa
JETMyTaTOB MYHHMLHINANbHOro okpyra OO0pydeBckuit (nmanee — anmnapatr Cosera
IEIYTaTOB), €r0 JOJKHOCTHBIX JIUL ¥ MYHHUIMITATBHBIX CAYKAIIUX TIPH IIPeIOCTaBIeHIN
MYHHULUIAIBHBIX YCIYT (Hanee — xaao0sl).

2. [e#ictBre Hacroswero [lonoxkeHus pacrnpocTpaHseTcs Ha jKaloObl, MOJaHHBIE
c cobnoaeHueM TpeOoBaHM ®DenepalbHOTO 3aKoHa
ot 27 uronst 2010 roma No 210-D3 «O06 opraHuzanyy MpeIoCTaBISHHS TOCYyIapCTBEHHBIX
Y MyHUIUIAIBHBIX YCITYTY.

XKanober Ha pemenus W (i) npeiictBus (OesneiicTBue) ammapata Coseta
JENYyTaTOB, €ro MO/UKHOCTHBIX UL M MYHULMNAIBHBIX CIy)KalllMX, HEe CBS3aHHBIE C
HapylIeHHWeM IIOpsAKa IIpelOoCTaBlIeHHs MYHHIMNANBHBIX YCIyr, M[ONAIOTCA H
paccMaTpUBAIOTCA B COOTBETCTBUM ¢ TpeboBanusMu DenepanbHOr0 3aKOHA OT 2 Mad
2006 roma Ne 59-@3 «O mnopsake paccMoTpeHHs obparueHuil rpaxnaan Pocculicko#t
Denepauu».

3. 3asBUTENB MOXKET 00PATUTECS C Xalto00H, B TOM YHCIIE B CIEAYIOMNX CIIydasx:

a) HapylleHHe CpPOKa PETHCTPaldd JTOKYMEHTOB 3asgBUTENS O IIPEIOCTaBICHUU
MYHHLHNAIBHON YCIyTH (fanee — JOKYMEHTEHI), a TakXKe ropsaka oQopMIIeHHs U BBLIAYH
PACIIUCKU B MTOJIYYEHUH NOKYMEHTOB; .

0) TpeboBaHMe IMpPEICTABRICHUS 3asBUTEIEM ITOKYMEHTOB, HE MPEIyCMOTPEHHBIX
aZIMUHUCTPATHUBHBIM pErVIaMEHTOM IIPeNOCTaBICHUS] MYHHLUNANBHONW YyCIyru (naigee —
periaMeHT);

B) OTKa3 B IIpUeMe JOKYMEHTOB, IpEeACTaBlIEHHE KOTOPBIX IPEAYCMOTPEHO
PErIaMEHTOM, 110 OCHOBAHUSAM, HE NIPEIyCMOTPEHHEIM PErJIaMEHTOM;

r) TpeOoBaHHEe BHECEHMs 3asfBUTEJEM IIPU IPEJOCTABIECHHN MYHHUIIMITATBHON
YCIIYTH IIJIaThl, HE IPEeyCMOTPEHHOM periiaMeHToM,

1) HapylLIeHUe cpoKa NMPeI0CTaBICHNSI MyHUITUIIATBHON YCITYTH;

€) OTKa3 B IPeJOCTaBIEHWH MYHUIMITATBEHOW YCIYTH, [0 OCHOBAaHHUSIM, HE
MPEAYCMOTPEHHBIM PeriaMeHTOM;

}K) OTKa3 B MCIIpaBJIEHHWH JOITYILIEHHBIX OII€4YaToOK H OlIHMOOK B BEIIJAHHEIX B
pe3ynbTaTe MPEJOCTABICHHS MYHULHUIAIBHOM YCIYTM AOKYMEHTax MO0 HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKMX UCTIPaBIeHUH.

4. JXanoba momaercs B ammapar CoBera AenmyTaToB B ITMCBMEHHOW Qopme Ha
OyMa)KHOM HOCHTEJIE HJIH DJIEKTPOHHOM BHE:



21

a) Opy JTMYHOM TpHeMe 3asBuTess. [I[py 3TOM 3asBUTEb JOIIKEH MpelCTaBUTh
JOKYMEHT, yIOCTOBEPAIOIINH JIMYHOCTh. Bpems mpuema xanod JOKHO COBIANaTh CO
BpeMEeHEeM IIpUeMa JJOKYMEHTOB;

0) NOUTOBBIM OTIIPABIEHUEM;

B) C MCIIONB30BaHWEM OGHIMATBHOrO caifta anmapara CoBeTa IelyTaToB B
MH()OPMaLHOHHO-TEIEKOMMYHHUKALIMOHHOM ceTh «MHTepHeT».

5. JKanoba momxHa comepikars:

a) HauMmeHOBaHMe ammapata CoBera HemyTaToB IMGO MOKHOCTE ¥ (WITH)
GaMWIMIO, WM M OT4eCTBO (NP HAIWYMM) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HalpaBsieTcs Kanoba;

) mOMKHOCTS U (MH) GAMUIIHIO, UM, OTYECTBO (IPU HAIMYHU) JOTKHOCTHOTO
ALE, MYHHIUIIATBHOTO CIyXKallero pelleHus W JeictBus (Oe3melcTBHE) KOTOPOTO
00XKaTyrOTCS;

B) (aMUIHIO, UM, OTYECTBO (IIPU HAIMYMH), CBEJECHHS O MECTE JKUTEIbCTBA
3a4BUTENA, a TakK)Ke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (ampeca)
3JICKTPOHHOM MOYTHI (IPH HANKYMK) U MIOYTOBEIM aipec, M0 KOTOPHIM JOMKEH OBITh
HaIlpaBJIeH OTBET 3asBHTEIIO;

) 1aTa MOJaYM M PerMCTPALMOHHBIA HOMEp JOKYMEHTOB (3a HCKIIOUEHHEeM
Cly94aeB 00KaNoBaHKs 0TKa3a B [IPHEMe JOKYMEHTOB U er0 PETUCTPALIHH );

1) CBENEHHUs O DPeINeHMsIX W (uiu) aeHcTBuaAX (6e3melCTBHN), SBISIOLIAXCS
[IpEAMETOM O0KaTOBAHHUS;

€) NOBOMBI, Ha OCHOBAHMM KOTOPBIX 3asBUTEb HE COINACEH C 0BKATyeMBIMH
pemenuaMu U (wim) gelicTBuamu  (OesmeiicTBiem). 3asBuUTeNEM MOTYT ObITh
MPEACTaBIEHB! JOKYMEHTBI (NP HAlIW4YHMM), MOATBEPIKIAIOIME JOBOJLI 3asBUTEIS,
1100 UX KOIUMU;

) TpeOOBaHUS 3aBUTES;

3) IIEpEeYEeHb NPUIaraeMbIX K jKano0e J0KyMeHTOB (IpH HAIHIHHN).

M) ATy COCTABIICHHUS KANOOE! ¥ MOAMUCE 3asBUTEIIS.

0. B ciy4ae ecnu xanoba mogaeTcs yepes IpefCTABUTENS 3asBUTENS, TAKKE
NPENCTABIAETCS JTOKYMEHT, IIOATBEPKAAIOIMUN IONHOMOYHS Ha OCYLIECTBICHHE
IEHCTBUM OT UMEHU 3asIBUTEIIA:

a) odopMiIeHHas B COOTBETCTBHH C 3aKOHONATENBCTBOM PoCCHCKOi
Derepaliy JOBEPEHHOCTE (JUIsl QU3UYECKUX JIUL);

0) odopMieHHas B COOTBETCTBUM ¢ 3aKOHOIATENBCTBOM POCCHICKOM
Qefepalvii [0BEPEHHOCTh, 3aBEPEHHAs [1€YaThIO (NP HANMYMH) 3asBUTENS |
MOATHCAHHAs PYKOBOAUTENIEM 3asiBUTENS UM YIIOTHOMOYEHHBIM 3THM PYKOBOIUTEIEM
JTULIOM (715 FOPUAMYECKHX JTULL);

B) KONMS PpENIEHMs O HasHAYeHUH Wid o6 wu3bpanuy 160 IprKasa o
Ha3HaYeHUH (U3UYECKOrO JIMIA Ha JOIDKHOCTB, B COOTBETCTBHM C KOTOPBIM TAKOE
¢usuueckoe mHIO oOnamaeT mNpaBOM efiCTBOBATH OT WMEHM 3asBUTeNs Oe3
IOBEPEHHOCTH.

CraTyc M MONHOMOYHS 3aKOHHBIX TpeJCTABUTENeH 3asBATENS — duznIeckoro
JIMLA ITOATBEPIKAAI0TCS TOKYMEHTaMH, IIPelyCMOTPEHHBIME (elepalbHbIMH 3aKOHAMH.

7. JKanoba, moctynuBmas B ammapar CoBeTa MENMyTaToB, ITOLTEKHT
PErUCTpaliy He To3Hee pabodero AHs, CIEAYIOIIETO 33 JHEM €€ TTOCTYILIeHHS.

8. 3asBUTENL UMEET PABO OTO3BATH CBOIO K106y B TE0G0E BPeMst [0 IPHHSITHS
o He# pertenus. OT3pIB )ano0bl 0GOPMIISsIETCS B MUCEMEHHOH (GOpMe M TomaeTcs B
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anrapat CoBeTa JIemyTaToB B COOTBETCTBUH C MyHKTaMu 4 u 6 Hactosiero Ilopsaxa.
JKanoba Bo3BpalaeTcs 3asBHTENIFO0 HE IO3IHEE pabodero JHsA CIEIYIOIIEro 3a JIHEM
MOCTYTUIEHHUSI OT3HIBA.

9. lloctynuBias xanoba paccMaTpuBaeTcs B Te4eHue 15 pabouux aHel co aHs
ee peructpauuu. B ciyyae o0xaqoBaHHs OTKasza B IpHEME JIOKYMEHTOB Yy 3asBHTEINS
00 B MCHPABIEHUH IOMYIIEHHEIX ONEYaTOK M OIIMOOK MIIHM B CIydae 00KaloBaHMUs
3asBUTENIEM HaApYyIIEHWs YCTAHOBIEHHOTO CpOKa TaKWX HCIpaBieHHi xanoba
paccMaTpuBaeTCs B TeUeHHE 5 pabouuX JHEH CO THS ee PErHCTPal(iy.

10. XKanoGa na pemtenust u (unu) meiicteus (Ge3melicTBrE) MOMKHOCTHBIX JIHII
armnapara CoseTa JeNyTaToOB M MYHUIMIATLHBIX CITy)KAIIUX PacCMAaTPHBAeTCsA IIaBOi
MYHHULMIIQTBHOTO OKpyra WM YIIOJHOMOYGHHBIMM HM HA PACCMOTPEHHE Kaioh
JOJDKHOCTHBIMH JIMaMHy anmnapara CoBeTa IemyTaTos.

B cnydae ecnu 00xanyroTcs peleHus IIaBbl MYHHUIUIIAILHOIO OKPYTa, %anoba
IIOJJa€TCs HEMOCPEACTBEHHO IJIaBe MYHHULHMIIAIBHOIO OKPYra M pacCMaTPHBAeTCsS UM B
MIOPSIIKE, MPEyCMOTPEHHOM HacTOsIMM [lonoxeHneM.

1. Ilo  pesynbratam  pacCMOTpeHHSs  JKaJloObl B  COOTBETCTBHH
¢ gacTero 7 crarted 11.2 @PepepanpHoro 3axoHa «O0 OpraHM3alM{ NPeNOCTABICHHS
FOCyNapCTBEHHBIX M MYHHIMIAIBHBIX yclayr» B ammapate CoBeTa [enyTaToB
NIPUHUMAETCS pelleHne 00 YIOBIETBOpeHWH kajobbl 1ubo 06 oTkaze B ee
YAOBIICTBOPEHHH. YKa3aHHOE pelleHHe odpopmisercs Ha O(UIWAILHOM OlIaHKe
annapara CoBera JemyTaTos.

12. Tlpy ynOBNETBOPEHUM JKalT00Bl IPUHUMAIOTCS MCUEPITBIBAIOIIME MEPHI 10
YCTPaHEHHUIO BBISBJICHHBIX HAPYIIEHHH, B TOM YHCIIe [0 BBIAaYe 3asiBUTEIIO PE3YIILTATa
MYHULHUIIATBHON YCIIYTH, HE MO3/HEE 5 pabodnX IHEH cO AHA NMPUHATUS PELIEHHUS, ECIH
HHOE He YCTaHOBJIEHO 3aKOHOAAaTeIbCTBOM Poccuiickoit @eneparuu.

13. B oTBeTe Mo pe3ynpTaTaM pacCMOTPEHHs KaTOObl YKa3hbIBAIOTCA:

a) HawMeHoBaHue ammapata CoBeTa HEIyTAaTOB, HOOKHOCTb, (haMUIHS, MM,
OTYECTBO (IIPU HAMYKMHK) €r0 JOIKHOCTHOrO JIKIA, IPUHSBIIEr0 PelIeHHte 110 KaIobe;

0) HOoMep, faTa, MECTO IPUHSITHS PEIIEHNs, BKII0YAs CBEIEHUS O JOIKHOCTHOM
JTULE UM MYHHLIUIIANBHOM CIy)KallleM, pellleHHe WiH [elicteue (OesnelicTBue)
KOTOPOIro 00XKaryeTcs;

B) GaMMIIUs, UM, OTUECTBO (NIPU HATMYMK) UM HAUMEHOBAHHE 3asBHTENIS;

T') OCHOBaHUS AJIS IPUHATHS PEIIEHHS 110 Kanobe;

1) IPUHSITOE TO anobe peleHue;

€) B ciy4ae, ecii >kajmoda Npu3HaHa OGOCHOBAHHOM, — CPOKM YCTpAHEHHS
BBISBJICHHBIX HapyIIeHWH, B TOM HYHCIE CPOK NpPEIOCTABIEHUS pPE3yNLTaTa
MYHHLUIIAIBHON YCITyTH;

JK) CBE/IEHHUSI O TIOPsJKE 00KaTOBaHMUS IPUHSTOrO 110 %kanobe pereHus.

14. Otser mo pesynpraTaM paccCMOTpPEHMsS *KanoObl MONIMCHIBAETCS IJIABOM
MYHUIUIIAIBHOTO OKPYTa.

15. 3asBHTemo OTKa3hIBACTCS B yIOBIETBOPEHHH Xanobbl B CIEAYIOLIHX
CITyyasx:

a) HaJIMYKE BCTYTHMBIIIErO B 3aKOHHYIO CHITY PEleHHs Cyia, apOUTPaXKHOTo Cy/1a
IO JKaJ100€e O TOM JKe NPeIMETE U 110 TEM K& OCHOBAHUSIM;

6) mpusHaHHA OOXKalTyeMbIX pelneHuit ¥ (WIH) KeHcTBH (Oe3neficTBusN)
3aKOHHBIMH, HE HapYIIAIOIMKUMU TIPaB U CBOOO]] 3aBUTEIIS,

B) OTCYTCTBHS Y 3aABUTEIS NPaBa Ha [10JIyYeHHe MyHHUIUIANBHON YCITyTH;
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) TOAAYM JKAIOOB! JIMIIOM, IIOJHOMOYHS KOTOPOrO HE IOATBEPXKICHBI B
NopsJIKe, yCTaHOBIEHHOM 3aKOHOJaTeNbCcTBOM Poccuiickoit denepauny;

I) HallM4yue pelIeHus Io Kanobe, MPUHATOTO paHee B COOTBETCTBUU C
TpeOOBAaHUSAMU HACTOAIIETO [10JOKEHHS B OTHOLIEHWH TOI'O )K€ 3asBUTENIS U 10 TOMY
e TIpeIMEeTy KaloObL.

16. OTBer Ha xanoly He TaeTcs B CIIydasix:

a) HaIM4Ys B XKalo0e HeleH3YPHBIX JTM00 OCKOPOUTETbHBIX BRIPAKEHUH, YIpo3
PKU3HH, 310pPOBBI0 W HMYIIECTBY MHOKHOCTHOTO JIMIA WIH MYHHUIIHITAIBEHOTO
CIIy’Kallero, a TAaKJKe WICHOB ero CEMBH;

0) oTCcyTCTBME BO3MOKHOCTH NPOYHTATH KaKyr-TH0O 94acTh TEKCTa IKaJoOBbl,
bamuinuro, uMs, oT4ecTBO (TPH HATWUYMH) M (MIM) HOYTOBHIM ajgpec 3asBUTENS,
yKa3zaHHBIE B JKanode.

17. Pemienust 06 yIOBIETBOPEHUHN XaJOOEl M 00 OTKa3e B ee YAOBIETBOPEHUU
HaMpaBIIAIOTCS 3asBHTENIO HE TMo3aHee pabodero [OHs, CIEAYIOIIEr0 3a OHEM HX
[IPUHATHS, 110 IIOYTOBOMY aapecy, YKa3aHHOMY B KaJlo0e.

[lo >xemaHHIO 3asBUTENs peLIEHHE TaKXKe HAalpaBlAeTCss Ha YKa3aHHBIH B
Kayiobe aapec 3JIEKTPOHHON MOYTHL. B Takom jke MopsaKe 3asgBUTENIO HANPaBIIsIeTCs
pelrenue 1o xanode, B KOTOPOH I OTBETA YKa3aH TOJBKO aJIpec 3JIEKTPOHHOM TOYTEHI,
a MIOYTOBBIX aapec OTCYTCTBYET WIIM HE MTOANAETCS IIPOYTEHHUIO.



